5515 New Worker Training

Getting Help in SSIS

Help features functional and navigational information about SSIS. This feature also
contains some policy information. There are two types of help options:
e What's New? - Allows users to view major updates and highlights of the most
recent Version of SSIS
e Contents- Accesses the Help File and allows users to find information relating to
the screens, and some policy information. Contents help has Contents and Search
tabs that enable users to search for a topic.

O Hints:

e Pressing F1 on some entry screens also accesses the Help File.
e Double-click a book icon to open it and see the topics it contains.
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To access Help:

0
@
1. Select the Help option on the Windows toolbar,
Or
Click the Contents icon on the Application toolbar.
2. From the Help menu, select What's New?
Or
Select Contents.
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About 5515

What's New in 55157

@ Client / Collateral Entry

@ Document Instructions and Resources
@ Higibility

@ Licensing

[ﬂ Maltreatment

: @ Initial Motification Ertry

----- @ Maltreatment Screening
@ Flacement
@ SELF Workgroups

About this Help File

August, 2011 version of
Waorker help file was prepared
for use with S5IS Version 11.3
or greater.

Last updated - 08/16/2011

To search using the Content tab:

&

1. Click the Contents tab.
2. Click a topic,
Or

Double-click a book icon and click a topic beneath it.
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Search Tab
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Contents Search | Keyword

Type in the keyword to find:

||ma|treatment |
List Topics |
Select Topic to display:
About 5515

Definitions - Substantial Child Endangemment

Guidelines for the Use of Non-English Social Services Information System (S515) Forms

HLP_WORKER_CP_RPT_CP_SVCS_ONGOING_NEEDED

HLP_WORKER_CWTCM_MALT /

|Initia| Notfication Criry <l I
Sftreatmert - Allegations

Maltreatment - Detail

Maltreatment - Determination of Maltreatment

Maltreatment - Determination of Need for Child Protective Services

Maltreatment - Frequently Asked Questions

Maltreatment - Severity of Determined Maltreatment

Maltreatment Allegations - Definitions

Maltreatment Definitions - Medical Neglect

Maltreatment Definitions - Mental Injury

Maltreatment Definitions - Neglect

Maltreatment Definitions - Physical Abuse

Maltreatment Definitions - Severity of Determined Maltreatment

Maltreatment Definitions - Sexwal Abuse

Maltreatment Detail - Medical neglect

Maltreatment Detail - Mental Injury

Maltreatment Detail - Neglect

Maltreatment Detail - Physical Abuse

Maltreatment Detail - Sexual Abuse

maltreatment screening criteria

Substantial Child Endangement Definitions

What’s New in 55157

l#|Display button

Initial Notification Entry

Per statute, initial notification by counties to DHS is required for a child death in

the following circumstances: child death suspected to be caused by
m, child death (other than natural causes) for any child who has
received or is currently receiving services, child death (other than natural causes)
within a licensed facility (day care, foster care, etc.)

MNavigation
Under an intake - open the Initial Notifications folder
Under a workgroup - open the Report node, then open the
Initial Motifications folder

The Initial Motification screen enables you to enter the following notification
details:

« Which agency was notified

+ The date and time of the notification

* The method of the notification

« The name of the person who was notified

=

To search using the Search tab:
@

1. Type a word in the Type in the keyword to find field.

2. Select a topic in the Select Topic to display field.

3. Click the Display button.
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The Contents Help toolbar allows users to change the screen display. For example, a
user can hide the Contents and Search tabs from view, move back and forth between
displayed help text, print the help text and turn off the highlight function in the
displayed text.

Contents Help Toolbar
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