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PREPARING FOR 
2016 IN SSIS ADMIN 

Presented by Laura Arleth   Fiscal Mentor Meeting September 16, 2015 

SSIS ADMIN OVERVIEW 
• Yearly Settings 
• Agreement Language 
• Security Functions 
• Service Arrangements 
• Accrual Codes, Sub-
Services and more 
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YEARLY SETTINGS TAB 
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CREATE A NEW YEARLY 
SETTING 
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YEARLY SETTINGS TO REVIEW 
• GL Close Date 
• Unit and amount tolerance 

• Increase unit, amount tolerance % for Service 
Arrangements 

• Significant birthday rate change 
oSet by DHS in SSIS for every agency as the First
Day of the month and is not editable. 

• Encumber service arrangements 
• Require COA maximums 
• Exceed COA maximums 
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AGREEMENT LANGUAGE 
Create Agency defined language for Service 
Agreements. 
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TITLE IV-E TAB 
• Review and 
update Title IV-
E Agreements 
for 2016 
• Add end dates 
for those that 
are closed 

• Enter any new 
Title IV-E 
Agreements 
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REVIEW OTHER SETTINGS IN 
SSIS > ADMINISTRATION > 
TOOLS 
• Payment Accrual

Codes 

• Programs and 
Services 
• Agency sub-

services 

• Special Cost Codes 
• Agency defined 

• Special Studies 
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GENERAL TAB 
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REVIEW SECURITY FUNCTIONS 
• Review Roles for 

users and remove 
roles of staff who 
have left the agency 
• For more information 

on the Security
Reports, please refer to 
the presentation from
the 05/13/2015 Fiscal
Mentor Meeting titled 
SSIS Administration 
Roles and Functions 
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REVIEW USER PROFILES 
Should current roles be updated? 

Fiscal Mentor Meeting September 16, 2015 11 

“BIG 
PICTURE” 
USER SETUP 
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“BIG PICTURE” QUESTIONS 
• Are all staff entered? 

• Do all staff who are no longer employed have a 
temp role of “None”? 

• Are all site locations entered and correct? 

• Are all departments correct? 
• Units associated with departments? 
• Staff correctly associated with units? 
• Supervisors correctly associated with units? 
• Roles with appropriate assigned functions? 
• Staff assigned to roles? 
• External placement case managers updated? 
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REVIEW AND SETUP 2016 
SERVICE ARRANGEMENTS 

• Service Arrangements for Legacy Foster 
Care Placements can be created for the 
whole year. 

• The current Northstar foster care rates 
end 06/30/2016. 

• Northstar Placements in 2016 will require 
at least two Service Arrangements. 
• One for 01/01/2016 to 06/30/2016, and one for

07/01/2016 to 12/31/2016.  
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LEGACY PLACEMENTS 
SERVICE ARRANGEMENT 

Fiscal Mentor Meeting September 16, 2015 15 

5 



	 	 				 	

 

 

 

  

 
  

    

	 	 				 	

   

9/11/2015
 

NORTHSTAR PLACEMENT 
SERVICE ARRANGEMENT 
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QUESTIONS TO ASK 
• Are there accrual codes in SSIS that are no longer 

active in your accounting system? 

• Are there accrual codes in your County Accounting 
System that are not in SSIS? 

• Are end dates needed for any Special Studies? 

• Does the level need to change on a Special Study? 

• Can a worker do the job they need to do in SSIS
with their currently assigned Security Functions? 

• Do they have more security functions than they
actually need? 
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QUESTIONS? 
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