Report Spotlight

Presenter: Janel Heath

9/9/2015

What reports will help me
close out 2015 & prepare for
201672

% Service Arrangement Detail

% Service Arrangement Group

< Voucher by Vendor

% Voucher by Client

% Service Arrangements without Placements
or Locations

< Placements without Service Arrangements
% Staff Provided Rates

09/16/2015

Service Arrangement Detail
> Run the report for 2015 Service Arrangements

Closing out 2015

Are there enough units/dollars available to pay
for the remaining 2015 services?

“ Add more if needed

Are there an abundance of units/dollars still
available?
< Are we still waiting for older invoices?
= Contact vendors and request invoices

< Is the client still receiving services?
= If services stopped:
v Inactivate Service Arrangement, or
v" Reduce units/dollars to unencumber funds
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Service Arrangement Detail

Preparing for 2016

What Service Arrangements need to be set up for
20167
< Long-term Placements
= Foster Care? Transportation? RCA?
= Northstar Care Foster Care rates change 7/1/2016
% Sliding Fee Daycare
< Day Treatment
If there was an abundance of units/dollars still
available for 2015 services?
< Do not set up a 2016 Service Arrangement if
services stopped
< If services were reduced, reduce the units/dollars
for 2016
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9/9/2015

Service Arrangement Detail
% Service Arrangements>Service Arrangement
Reporting
% Customized Grid Report

= Multi-Row Report = No

Setup | Service Arangement Oeta

1lame  Service Vendor StartDate  fnd Date Sve Code Status Cnty Contact
Tribanc, Hannah's Haopy Foster  1/1/2015 123172015 181 Acove/Payments ZZOHS Heath, Jane
Payments

Payment Date Amount Service end date
06/15/2015 $842.89) 3 05/31/2015

o 08/15/2015 §842.89 3 5
071572015 5815.70 3 B
021572015 s812.89 e 5
051572015 $815.70 3 5
031572015 §942.99 E 5
031572015 s761.322 28,00 02/01/2015 02282015

Note: Users have the ability to add optional columns
to the grid.
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Service Arrangement Detail
% Service Arrangements>Service Arrangement
Reporting
% Customized Grid Report

= Multi-Row Report = Yes

G Sorvion Arrarourmert Go
Service Arrangements.
Service s - Servie Vendor  tame: StartDat Amount  Units  Cnty Sub-Sve Humber Cnty Sub-Sve Desenption
1 Status Payes Vendor Caty Contact. £nd Date Remaning Amount  Remaning Units.
SvcCode  Swc Description oA code uni Type
2010681 Hannah's ooy Trbanok Joey  1/1/2015 $9,92435 365,00
Acowe/Pmants ZDHS e, e 108 16007 2.0
181 OMd Famdy Foster G 1427103810604 [
Payments
Payment Date Amount it Service start date
os/15/2015 8289 31.00 o5/01/2015
0815/ 84259
apspms 51570
02/15/2018 $842.89
05/15/2015 $815.70
onsams 84209
a3nsms 6132 oz
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Service Arrangement Group

» Run the report for Service Arrangement
Groups that contain 2015 Service Arrangements

Closing out 2015
Did we reach the Maximum yet?
< Did we not budget enough for these services?

< Did we over-budget for these services?

= Have all of the 2015 Service Arrangements been
added to the Service Arrangement Group?
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Service Arrangement Group

» Use Service Arrangement Groups to track:
* Budgets, Contracts & Grants

Preparing for 2016

Add all related 2016 Service Arrangements to
Service Arrangement Groups

% Use to track services for:

« Parenting Groups

« Sliding Fee Daycare

« Donations from Local Businesses

« Teen Support Group Grant

K3
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Service Arrangement Group

“ Service Arrangements>Service Arrangement
Reporting

Service Arrangement Group

rciute Baymess icemavon: o1

Service Arrangement Group StatDoto EndDots  Maximum  Avsilable  Expended  Approved Sec Arr  Svc At Romainiog
Jons Fastes Care for 2016 V1205 1201200 $10.500 201 590 $10.199 s
fendor Harme: Hannsh's Hagoy Foster Care County Vendor #:33123 515 Bus Org #: 115653188
Service Armangemants
SenicelSub S And

StaDsts EndDate #ofUts ~ Amoust  Remsining Unts Remsining Amoort
181 216142

5952435 15300 416007

Pamant T
Pasted payment
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Voucher by Vendor

> Run Voucher by Vendor to generate Pre-Printed
Vouchers separated by Vendor for remaining

2015 Service Arrangements as well as new 2016
Service Arrangements

Client Specific

< Foster Homes

< Rule 4 Admin

< Rise, Family Focus, Kindred
Non-Client Specific

< Volunteer Transportation

» Send a few to each driver
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Voucher by Vendor

% Service Arrangements>Service Arrangement
Reporting

< Client Specific
Example

« Foster Care

o — |
[ =1
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Voucher by Vendor

« Service Arrangements>Service Arrangement
Reporting ;
< Non- Client
Specific Example
» Volunteer
Transportation
+ Print multiple
copies and
drivers can
complete as
services are
provided
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Voucher by Client

» Run Voucher by Client to generate Pre-Printed
Vouchers separated by Client for remaining
2015 Service Arrangements as well as new
2016 Service Arrangements

Use this report if clients are required to sign for
services

« Child Care

« Transportation
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9/9/2015

Voucher by Client

« Service Arrangements>Service Arrangement

Reporting e £ ]
< Client Specific
Example
+ Child Care
Services
= === ]
|| ]
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Service Arrangements without
Placements or Locations

> Run this report to find existing Service
Arrangements in which a Placement does not
exist for the Service Dates and Service Vendor

% Substitute Care Services Filters for this report

include: [P trden: Resdend Trestment

[V Chid Supported Living Services

% Comemurdy Residenial Facilies and Services

[V State-Operated Inpatient

[ Minnescta estended treament options (State Operated Services)

¥ Residential Rehabiitation

¥ Chid Sheher

¥ Treatment Foster Care

¥ Chid Famiby Foster Care

¥ Chiher's Group Residential Care

¥ Conectonal F aciities

¥ Detention

¥ Extended care [Category ll)

¥ Haltway house [Category IV)

¥ Supervised Independent Living (18 up 1o 21)
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Service Arrangements without
Placements or Locations

9/9/2015

% Service Arrangement>Service Arrangement
RepOrtIng Setup | Servics Arvangements without Placements or Locebons —

start Specal
1 name ServiceVendor pUN!  EndDate gec Cost  Status Cnty Contact

»/sunshine, Samantha  [cARROT/CAROL [1/1/2015 [1/31/2015 181 onaft ZZ0MS Heath, Janel

Closing out 2015
Is this Service Arrangement older?
< Was it created in error? Is it a duplicate?

A Placement or Location should be entered for
Service Arrangements on this report, if they were
not created in error

< If there are any Service Arrangements for Service
180 or 181, you cannot create Payments or change
the Service Arrangement if no Placement exists for the
same Service Dates and Service Vendor
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Placements without Service
Arrangements

> Run this report to find Placements entered in
which a Service Arrangement does not exist for
the Service Dates and Service Vendor

» Similar to Service Arrangements without
Placements or Locations — just reversed

< Includes the same Substitute Care Services
Filters as Service Arrangements without
Placements or Locations
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Placements without Service
Arrangements

< Tools>General Reports>Placement

Effective County
1 name bos StartDate End Date frie Bus. Org. Provider Bus.og.® oY

~Adares, Ratbert s1/2002 11302015 1/13/2015 | wol Fester Home 102306115 33333
o /32005 2/1/2011 /201 HOFFMAN CENTER 115665906 000026035 A
on, Blle Joe | 1/1/2003 |1/1/2015 112015 ter Home 102306115 33333 v
cat, Mty 311995 [12719/2014 12/19/2014 | CARROT/CAROL 115663030 000007345 Alsdurf, Stacey
Qual, Renze 1/22/1997_[3/27/2014 3/27/2014 __ ABNER/THERESA 115665029 000000957 _ Asduf, Stacey

Closing out 2015
Is this a new Placement?

< Should there be a Service Arrangement for this
Placement?

< Have any invoices been received yet?
Is this an older Placement?

< Review these Placements and determine if they are
a duplicate
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Staff Provided Rates

> Run the report for Staff-Provided Rates that
include all of 2015 in the Date Range
Preparing for 2016

Did rates change for 2016 Services?
< Do Not Change the existing Staff-Provided Rate

+ Add a Rate End T T p—
Date to the existing | oI ssmms s s wsmsoo ]
Staff-Provided Rate O 515000015 weuces _ oyezne__ 00

« Create a New N e o

Staff-Provided Rate | ... [107m5s] s [157055]

Do you need to add new Staff-Provided Rates
for new Services?

< Essential Community Supports (ECS)
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Staff Provided Rates

Setwp | statr-provided Rates |

«»» SSIS Admin: Tools>General Daeron =
e [reves =

Reports>Programs and Services | - .

Sewe S Provaed e |

HCPCS/ Modifier, Description

1 Claim Category Detail Rate Rate Start Date Rate End Date HCPCS Unit Type

HCPCS/Modfier, Descrition : T1016 TF UC, Waver case management by parprofessonal

cc $8.7400 10/03/2008] 15 Mnutes
.77 10/01/2006] 15 Mnutes

W $8.7400 10/01/2006) 15 Miutes

3 $8.7400 10/01/2006) 15 Mnutes

Ol $8.1257 10/01/2006 15 MAutes

a1 $100.0000 12/01/2010 15 Mnutes

HCPCS/Modfier, Descrption : T1016 UC, Waiver case management

a0t $12.7800 10/01/200) 15 Miutes
cac $11.0000 10/01/2006] 15 Miutes
00 $6.0000 10/01/2006] 12/31/2015 15 Mnutes
W $6.9690 10/01/2006 15 Mnutes
Cl $13.6900 10/01/2006] 15 Mnutes
Ac $10.0000 10/01/2006) 15 Mnutes
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Any
Questions?
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