SSIS Training Module

Northstar Adoption Assistance:
Eligibility Determination and Benefit Agreement
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Northstar Adoption: Overview

In Minnesota, Adoption is the preferred permanency option for a child who cannot return home.
Adoption is the legal permanency disposition. Northstar Adoption Assistance (NAA) is a
financial benefit available for children who would otherwise remain in foster care; it is intended
to reduce financial barriers to adoption of these children.

Typically this benefit is available for children under guardianship of the commissioner (or tribal
equivalent), although in some unique circumstances some privately adopted children are
eligible. The child must be legally free for adoption through either Termination of Parental Rights
(TPR) or the Court’s acceptance of a Consent of Parent to Adoption pursuant to Minnesota
Statutes, section 260C.515, subd. 3 (Consent to Adopt), and Guardianship is then transferred to
the Commissioner of Human Services. Alternatively, children under Tribal court jurisdiction and
for whom a suspension of parental rights has occurred may be eligible.

The agency adoption process relies on entering child, previous parent, sibling, and pre-adoptive
parent client information into SSIS and then verifying that the information is complete and
accurate for the State Adoptions Unit at DHS. AFCARS information is gathered throughout the
permanency process, from the first entries into the Permanency folder through the finalization of
an adoption.

For children and families in which adoption for a child is the identified permanency outcome,
SSIS provides additional tools to complete this process. These changes are due to Northstar
Care for Children and include Northstar Adoption Assistance Eligibility Determination, Income
Offsets, and Northstar Assistance Adoption Benefit Agreement.

Typically, a child will reside with the prospective adoptive parents while moving forward with
finalizing an adoption. In some circumstances, the child may not be in a pre-adoptive placement
setting with the prospective adoptive parent (s) at the time the Northstar Adoption Placement
Agreement is signed; i.e., the child is in a treatment facility. At the time SSIS does not currently
allow for adoptive placement verification if a child is not placed in the home, so completion of
the adoption placement verification requires a data fix.

Child Ward folder and Adoption Verifications must be completed prior to completing Northstar
Adoption Eligibility Determination. The Adoption Assistance Eligibility Determination must be
approved by DHS and the Adoption Benefit Agreement signed before the Adoption is finalized in
court.

Additional information about Northstar Adoption Assistance can be found in the Northstar Care
for Children Practice Guide. An Adoption Process Checklist is available in eDocs and SSIS
External documents. This checklist has been designed to provide county social workers with a
clear guide of the required steps to legally finalize the adoption of a child under guardianship of
the commissioner. It also provides a place to document in the case file completion of each step
of the adoption process.
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Northstar Adoption Workflow
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Hint: This workflow represents the typical workflow for non-American Indian children under the jurisdiction
of a county; for children under tribal jurisdiction the workflow could differ, including but in no way limited to
such important practices as Suspension of Parental Rights.

SSIS Resources:

e SSIS Documentation
o Placement module
o Kinship Workflow
o Permanency Folder

Adoption Resources:
+ Paths to Permanency (DHS-7024A)
* Adoption and Guardianship webpage on County Link
- Policy on Foster and Adoption Placement Decisions for Children Under
Guardianship of the Commissioner
- Adoption Process Checklist for Children Under Guardianship of the
Commissioner (DHS 6542)
» Northstar Care for Children webpage on County Link
* Northstar Care for Children Practice Guide
* The Bené€fit Information Portal (BIP)

System Requirements for Adoption
In preparation for completing the Northstar Adoption work, ensure the following items are
entered or open for the child:
* Legal Names (for the child, previous parents, siblings, and pre-adoptive parents)
» Date of Birth (for the child, previous parents, siblings, and pre-adoptive parents’)
* Race
» Birth Location information (state and tribal wards)
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» Citizenship Information (child and pre-adoptive parents)

* Relationships (add the birth father detail, if known); the SSIS system at DHS requires
two birth parents, even if one is unknown.

« All child clients, known legal parents (either biological or adoptive), prospective relative
custodians and all siblings must be cleared to SWNDX to begin the Adoption
verifications.

* Completed Continuous Placement

+ Entry of a Removal and Adoptions History folder within the Permanency folder

» Update Placement setting to Pre-adoptive Placement (when appropriate), with Foster
Parent relationships defined

» The Business Organization record with the Pre-adoptive parents identified as the
individual providers

In preparation for creating the Adoption Assistance Eligibility Determination, ensure the
following is entered:
e Completed Court Action with Best Interests recorded (only required for initially Court
Ordered Placements)
e A MAPCY Assessment (required for all adoptions after 01/01/2015)

Security Functions
The Security Administration functions include Create adoption, View adoption, and Access
adoption reports:
* Create adoption: allows workers to create and edit the new Child Ward folder and
complete all verifications
* View adoption: allows worker only to view access to adoption related nodes
* Access adoption reports: allows workers to access the adoption related reports in
Tools> General Reports

Eligibility for Adoption Assistance

For a child to be eligible for Northstar Adoption Assistance, a child must meet the “special
needs” determination:

+ Cannot or should not return home

* Reasonable efforts were made to place the child for adoption without providing

adoption assistance
» Barrier to Adoption:
» Has a specific factor or condition that makes it reasonable to believe the
child cannot be adopted without providing adoption assistance:

1. Determination by the SSA that the child meets all medical or
disability requirements of title XVI of the Social Security Act with
respect to eligibility for Supplemental Security Income (SSI)
benefits.

2. Documented physical, mental, emotional, or behavioral disability,
but without SSI eligibility.

3. Member of a sibling group being adopted at the same time by the
same parent.

4. Adoptive placement in the home of a parent who previously
adopted a sibling for whom they receive adoption assistance.
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5. Documentation that the child is an at-risk child.
* These “at-risk only” children will receive no monthly benefit
payment. These children may be eligible for Adoption
Assistance in the future if a disability manifests.

Additionally, for children who will be eligible for Northstar Adoption Assistance, the rate is
determined by the age of the child when the financially responsible agency sends the eligibility
determination to DHS for approval. Children age 0-5 when the Northstar Adoption Assistance
Eligibility Determination is submitted will receive the “Pre-school entry rate” sometimes also
referred to as the “Alternate rate”. Children age 6 or older when their Northstar Adoption
Assistance Eligibility Determination is submitted DHS will receive the “School age rate” or
“Standard rate”, if they are eligible and not “at-risk” only. For more information about this, please
refer to DHS Bulletin 14-32-11.

Completing the Northstar Adoption Assistance Eligibility

Determination document tabs

The Adoption Assistance Eligibility Determination is created from the Child Ward node. There
are four tabs in this document: Setup, Document, Properties, Income Offsets, Discussion Log
and Required Documents.

New Adoption Assistance Eligibility
4 {] Permanency

+{_] Continuous Flacements

+{_] Placements/Locations/Absences
Removal and Adoption History

4 ] chid Ward

»{_] Previous Parent Verifications
»{_] Sibling Verifications

Barriers to Adoption

+{_] SAE Status Verifications

»{_] Adoptive Placement Verifications
4 {7 Adoption Assistance

[5§_Eligibiity Determination | == _\

~{_7] Morthstar History 1

MAPCY/DOC A E ligibility D eterminatian *
} {;—I r s [C1  Mew Adoption Assistance Eligibility

Fiint Giid cmw‘ﬂ
[rata Clean-up

To complete an Adoption Assistance Eligibility Determination Setup tab:

1. Expand the Child Ward folder and highlight the Adoption Assistance folder

2. Access the Action menu and select New Adoption Assistance Eligibility

3. On the Setup tab, in the Document template filed, select Northstar Adoption
Assistance Eligibility Determination. This autofills into the Description field; you can
remove this and enter new information into the Description field if desired.

4. The Status field displays as Draft and the Status Change date displays the date/time the
Adoption Assistance Eligibility document was opened.

5. Select the Document tab.

SSIS Worker — Northstar Adoption Assistance
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Northstar Adoption Assistance Eligibility Determination>Setup tab

= Name Status Determination Determination Reason  Initial Submission Date
b Adoption Assistance Eligibility
Determination - Draft

|| Setup | Document I Properties | Discussions | Required Documents

No required fields needed to complete.

Document template: |N0rthstar Adoption Aszigtance Eligibility Determination ﬂ
Description: | Maorthstar Adoption Aszsistance Eligibility Determination
Status: | Draft ﬂ

Status change date: [1/23/2015 223111 F = Initial submission date: -

Document Tab

Northstar Adoption Assistance Eligibility Determination Document will guide the user through a
series of questions based on how the previous question was answered. As the questions are
answered, a list of required supporting documents is compiled. The user will need to select the
Required Documents Tab to view the list. Based on how the questions are answered, the
Eligibility Determination Document will calculate the child’s eligibility for Adoption Assistance.

To Complete an Adoption Assistance Eligibility Determination Document tab:

1. Review the fields on the Title Page and ensure the data that merged in from the Tree
View folders is accurate.

2. Complete each section: Age and Citizenship, Background Studies, Placement
Information (Barriers to Adoption), and Eligibility Factors. This document should
be completed from top to bottom, as fields display, based on how previous fields
were answered.

3. The Complete checkbox auto checks to ensure this screen prints on the document.

4. Click on each Navigation bar (or advance the screens by clicking the double-arrows
at the bottom right of the screen) and answer the questions as listed.

5. Click Save.

SSIS Worker — Northstar Adoption Assistance
Version 15.1 March 2015 Release Final Page 6



SSIS Training Module

Northstar Adoption Assistance Eligibility Determination> Document tab> Title Page
Setup | Document | Properties | Discussions | Required Documents

| [ Altenate Print Format | v Complets

E= Title Page ~
Minnesota Department of Human Services
" Instructions Northstar Adoption Assistance Eligibility Determination 15.1
‘itle Page Child Name:  Velma X Vaughn Birth Date: 09/01/2012

Ef Ape and Citizenship ~ Worker Name: Janet R Bowman Legal Status:  DHS guardianship

Age and Citizenship Requi.. Worker Email Worker Phone: (651)431-4642
m Ba(k‘mund Studies ~ Previous Parent Verification

Parent Inactive Reason Date

Backfyound Studies Birth father Termination of parental rights /512014
m Placemeht‘lnfgrmatiun ~ Birth mother Termination of parental rights 9/5/2012

Barriers f§ Adoption Placement Information

o t‘%f . Continuous Placement Episode: | - present

acemen orts
\ A Placement Setting: 11/01/2012 - present
Eligibility Factqyrs ~

m gibility ‘ Responsible Agencies

Applicable Ch\j Criteria Financially Responsible Agency. | Test County Family Sernvices

Child Eligibility 1 Adoptive Parent Information

‘ Adoptive Parent 1: | Anikka AAndersson
optive Parent 2: | Lars L Andersson
Adoptive P: t2: Lars LAnd
A 9595 Yellow Jacket St
unnyville, M
S ille, MM 54555
Y Mailing Address:
\
\ Does the adoptive parent{s) for this child wish to apply for Morthstar Adoption Assistance
Y B benefits?
\
\
\)
|

Action ¥

Income Offsets

Income offsets are required when sending NAA Eligibility Determination for Approval for an
eligible child who is not “At-risk” only eligible. However, this tab does not automatically display
with the other tabs, because it is used for both Northstar Kinship Assistance and Northstar

Adoption Assistance.

Eligibility Determination Action Menu > New Income Offsets

Eligibility Determination

Mew Addoption Azziztance Elgibiliby

Prirt Grid

Clrl+&k+F

Setup

[E] Mew Income Offsets

Mew Dizcuszsion

Sawve

Cancel

Delete

Befrezh Headers/Footers
Send for DHS Approval
Inactivate

rn\i} Chil+5

Ctrl+Drel

Send Elig Document ta DHS

D ata Clean-up

Fa
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To Complete Income Offsets:
1. From the Eligibility Determination folder, access the Action menu.
2. Select New Income Offsets. Income Offsets tab displays.
3. Complete entry in the fields to indicate if the child receives any income from: RSDI,
Veterans Benefits, Railroad Retirement Benefits, Black Lung benefits, or from SSI.
4. Save. The Total Income Offsets displays.

Income Offset tab

E Name Status Determination Determination Reason  Initial Submission Date
o[ Adoption Assistance Eligibility Draft Eligible for Title
Determination - Draft IV-E

| setup | Document | Properties| Income Offsets | Discussions | Required Documents
I

Initial Income Offsets

Child Name: |Ve|ma><\-"aughn
Reporting Date: | 014262015 -]
Does the child receive any of the following (¥

RSDI (Social Security)

Weterans Benefits (VA

Railroad Retirement Benefits:

Black Lung Benefits:

Total Income Offsets: | $0.00  Benefit amount will be adjusted
to reflect Total Income Offsets

Additional Monthly Income Offsets

Supplemental Securi Inccme-’SSI‘-:|

Properties Tab
This tab displays basic information about the Adoption Document, including Last Edited Date,
and Last Changed By fields.

SSIS Worker — Northstar Adoption Assistance
Version 15.1 March 2015 Release Final Page 8



SSIS Training Module

Northstar Adoption Assistance Eligibility Determination > Properties tab
P—

| Setup | Du:ru:umentl Froperties IDisu:us.siu:rns | Required DDEIJITIEI‘ItS|

Kinzhip Document Properbies

Description: |‘v’elma - Morthstar Adophion Assistance Eligibility Determination
SSIS Document #: | 213548677

Created Date: 11/26/2015 35336 AM  «| CreatedBy:  |Burns, Mister
Initial Submizsion Date: | ﬂ Pre-school Indicator: |
Status: | Diraft

Determination: |Eligil:|le for Title [V-E

Determination Reason: |

Infant Benefit Level: Child Benefit Level: Teen Benefit Level:

Last Edited Date: [1/26/201510:15:32 4M |

Last Changed Date: ~ |1/26/201510:15:324M v | 'é:f“ Changed [Bums, Mister
j Template Properties

Mame: | Marthstar Adoption Asziztance Eligibility D etermination

Document Template #: | 282470

Document ldentification: | 07/29/2014

Format: | Formez

Description: MHaorthstar Adophion Asziztance Elgibility Determination 15.1

Discussion tab

Use the Discussion tab to communicate (i.e. instead of sending an email) between the Agency
and DHS. This allows you to retain communications specific to a person.

Action Menu options for the discussion tab are:

¢ New Discussion-To begin a new communication with DHS.

Print Grid-To print your screen

Show Discussion Details-To view detail communications between the Agency and the
State.

Save- To save the communication.

Cancel- To exit without saving.

Copy Preview to Clipboard-To copy your entry to the clipboard.

Add Comment- To add a comment to an existing discussion.

To start a New Discussion:
1. From the Discussion tab, access the Action menu
2. Select New Discussion

SSIS Worker — Northstar Adoption Assistance
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3. The fields Discussion #, County code, and Agency Name autofill. Select a Response
Code and in the Description field, type the new discussion.

To Add A Comment to a Discussion:
1. From the Discussions tab, highlight in the grid the discussion to which you want to add a
comment.
2. Access the action menu and select Add Comment. Add Comment box displays.
3. Write Comment and Select OK.

Discussions Tab> Add Comment

£ Status Description
Mo Action Required Adoption Asst. Eligibiity process for Velma
Draft Have you recived all 10 documnents that I ermailed to you on 01/25/2015
Draft
Discussion # County Code: Agency Name: Response Code:
| 213543239 |EI'I |D|:n:|ge State Rezponze Requested
De=zcription

|Have wou recived all 10 documents that | emailed to pou on 0142542015 7

£ User First Name User Last Name  Agency Name Posted Date/Time
Alma Swada Aitkin 1/26/2015 2:18:57 PM
E-mailed document QQQ on 01/26/2015
Alma Swada Atk 1/26/2015 2:18:13 PM

E-rmiled a birth certificate this morning 01/26/*2015

Digcussiong
[E] Mew Discussion
Print Grid Chrl+alt+P
Show Discuzzion Details
Have vou recived all 10 documents that | emailed to pou on 014254

Save Chrl+5
Cancel
Delete Ctrl+Del

Copy Preview to Clipboard

Add Comment Chrl+ e
[rata Clean-up | I i Fa

Required Documents tab

There are several required documents to submit to the State. Use the Required Documents tab
to select the specific document your Agency is submitting to the DHS. DHS will verify receipt
and accuracy of document(s). The documents required will differ based on the information
entered in the Document and Income Offsets tabs. First click on to the page for the
Requirement Met By drop-down menus to display. Use the drop-down menus to identify the
appropriate documents to satisfy this requirement.

SSIS Worker — Northstar Adoption Assistance
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Required Documents tab

| Setup | Document | Properties | Income Offzets I Discussionsl Required Documents ||

Requirement Needed: Documentation of sibiings adopiion assistance El State Received: [T state Verified: ]

Requirement Met By: Signed Placement Agreement ar tribal equivalent |z| Submission Method:  Emailed El
E-mailed to DHS Staff R amona Quimby on 01/26/2015

Comment:

Requirement Needed: Placement Agreement or fribal equivalent State Received: [T state Verified: ]

Reguirement Met By: Signed Placement fgreement or tribal equivalent Submission Method:

Comment:

To Complete the Required Documents Tab:
Click on the Required Documents tab.
For each field repeat the following steps:

Enter comment in the Comment field if/as applicable.
Click Save.

PONMN=2N =

Select the required document from the Requirement Met By field drop-down menu.
Select the submission method from the Submission method drop-down menu.

DHS staff will review and indicate if they have received the documentation and if it has been

verified by checking the applicable boxes for each Required Document.

To Send Adoption Assistance Eligibility Determination Documentation to DHS

1. From the Eligibility Determination folder, Access the Action menu

2. Select Send Elig documentation to DHS. A dialogue box displays, stating Document

Sent.

Send Elig Documents to DHS

4 {7 Permanency
» {7 Continuous Placements :
» {7 Placements/Locations/Absences
Removal and Adoption History

4 {7 child Ward

Pop {7 Previous Parent Verifications

Eligibility Dietermination
Hew ddoption Assistance Eligibility

, Sibling Verifications : Prirt Grid Chl+al+P
-- Barriers to Adoption Selup
»{_7] SAE Status Verifications Mew Income Offsets
» {7 Adoptive Placement Verifications [E] Mew Discussion
4 {_] Adoption Assistance i
o — d Save Ctrl+5
4 — Eligibility Determination : E |
> {7 Adoption Assistance Eligibility De| : =ance
> {7 Northstar History ; Delete Ctri+Diel
+{C] MAPCY/DOC Assessments < Befresh Headers/Footers
» {7 Workgroups & Intakes Send for DHS Approval
» {7 Client Eligibility Log Inactivate
» {7 Healthcare Eligibility from MMIS | Send Elig Dacument to DHS —[
»{_] Supplemental Healthcare Eligibility
¥ ) Data Clean-up =
» {7 Fiscal Details
» {7 Spedal Studies | Action ¥

Declining Northstar Adoption Assistance

If a prospective adoptive parent chooses not to apply for NAA, have the parent sign a
Prospective Adoptive Parent Statement to Decline Northstar Adoption Assistance, found in the
Child’s Documents folder. Submit a copy to DHS. The NAA Eligibility Determination must still be

SSIS Worker — Northstar Adoption Assistance
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completed; this form will document the adoptive parents’ choice to “opt-out” of Northstar
Adoption Assistance.

Setup tab >Declining Northstar Adoption Assistance

Does the adoptive parent({s) for this child wish to apply for Northstar Adoption Assistance

benefits? No ~

Sending Northstar Adoption Assistance Eligibility Determination to DHS for Approval
After the agency completes the adoption eligibility determination screens, has sent all
supporting documentation to DHS, the final step in NAA eligibility determination is for the
agency to send the eligibility information to DHS for Approval in SSIS

To Send for DHS Approval:
1. From the Adoption Assistance Eligibility Determination screen, while on the Setup tab
access the Action menu.
2. Select Send for DHS Approval.

DHS Review of Northstar Adoption Assistance Eligibility Determination
The State must confirm all determinations and requests, even when the child is not eligible for
Northstar Adoption Assistance or the adoptive parents have declined. After agency submits
eligibility determination plus all supporting documentation to DHS, DHS will review and respond:

+ Affirming agency’s decision (approval or denial)

+ Denying agency’s decision (approval or denial).

* Requesting additional information/documentation and/or corrections.

o When DHS sends back to the Agency for a correction, the Agency will need to
complete the request and re-send for DHS approval.

If DHS affirms approval, it will notify the agencyof the correct Northstar Adoption Assistance
Benefit Agreement to use based on:

» Title-IV-E/ Non IV-E

* Preschool/ School Age

* Atrisk

Northstar Adoption Assistance Benefit Agreement

After DHS approval of the Adoption Assistance Eligibility Determination, the financially
responsible agency worker will be notified to proceed with completing the Northstar Adoption
Assistance Benefit Agreement. Once notified, select the correct Northstar Adoption Assistance
(NAA) Benefit Agreement in SSIS:

* Northstar Adoption Assistance Benefit Agreement

* Northstar At-Risk Adoption Assistance Benefit Agreement

After the NAA Benefit Agreement is fully executed, the adoption petition may be filed. Court
may order adoption finalization at any time, but it will impact the child’s eligibility for
Northstar Adoption Assistance. The Adoption petition is required to be filed within nine
months of the adoptive placement. The Petitioning adopting parent must be at least 21 years
old, with some exceptions for relatives. There is no Minnesota state residency requirement. A
responsible agency may file an adoption petition on behalf of a willing prospective adoptive

SSIS Worker — Northstar Adoption Assistance
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parent. This petition should be filed in the county or tribal court conducting post-guardianship
review hearings.

The following items should be filed with the petition:
Judgment, Order and Decree

Adopting parent(s) home study and background study
Fully executed Adoption Placement Agreement
Child’s social and medical history

Names of persons who must be given notice

Filed after petition, but before finalization:
e Certified copy of child’s birth certificate
Certified TPR/guardianship transfer orders
Communication or contact agreement
Certification that the Minnesota Father’s Adoption Registry (MFAR)has been searched
Original of each consent required
Post-placement assessment and report to court
Minnesota Department of Health forms, including the Certificate of Adoption and Birth
Certificate Application

Hint. Refer to the Adoptiopn Process Checklist or your Supervisor for addional information or
direction.

The Northstar Adoption Benefit Agreements are Person documents, located beneath the client’s
node in the Tree View. Person documents remain with the client no matter which future
workgroup(s) the client becomes associated with. There are three tabs in this document: Set up,
RTF Document , and Properties.

To Create a Northstar Adoption Assistance Benefit Agreement:
1. From the child’s Document folder, access the Action menu and select New Document.
2. Complete a Document Template Search.
3. Select State in the Group Type field and Select Adoption Assistance in the Category
field.
4. Highlight the correct Northstar Adoption Assistance Benefit Agreement; choose
Select.

Template Search > Northstar Adoption Assistance Benefit Agreements

SSIS Worker — Northstar Adoption Assistance
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5E Template Search

I EX T DEYEY L

a a Template Search
Norﬁ'lstar Adoutun Assistance Eeneﬁt Agreemen|

E_

3 Ag | Group type: [State ) | category: |Adoption Assistance ~|
Northstar At P.lsk Adoption Assistance Benefit Agreement
E MNorthstar At Risk Adoption Assistance Beneht Agreement {manual) Name: I
@ Prospective Adoptive Parent Statement to Decline Northstar Adoption Assista Format I ;I

Document identification: I

Clear

[*

£ Template Name Format Type  Group Ci Vi D T #
[$ Bl .-.-_u.n. R -un
Northstar Adoption Assistance RTF State Adoption 282342
| |Benefit Agreement (manual) Assistance
MNorthstar At Risk Adoption RTF State Adoption 285210
Assistance Benefit Agreement Assistance
MNorthstar At Risk Adoption RTF State Adoption 282380
Assistance Benefit Agreement Assistance
f (manual)
I Prospective Adoptive Parent RTF State Adoption 285250
Statement to Decline Northstar Assistance
Adoption Assistance
A e
Document template: INnrthslar Adoption Assistance Benefit Agreement _I

T—

Action ¥ |

“[E]

MINNESOTA DEPARTMENT OF HUMAN SERVICES

NORTHSTAR ADOPTION ASSISTANCE BENEFIT AGREEMEN
Created on: <*DOCUMENT.ELEMENTS.CREATION_DATE DATE=>>

R I T T

[

v

| >
.
—

To Complete the Setup tab and RTF Document Tabs
1. On the Setup tab, complete all applicable fields.

2.
document is complete and accurate.
3. Save.
4.
adoptive parent (s).
5.

Click the RTF Document tab and click the Blue E, editor button. Ensure the

Click Print to print a copy and obtain signatures of Case Worker, Supervisor,

Send to DHS staff for review and signature. The NAA Benefit Agreement must be:

a. Signed by adopting parents, workers, and supervisor.
b. Submitted to DHS in the mail (original signatures needed by DHS).

SSIS Worker — Northstar Adoption Assistance
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SSIS Training Module

Northstar At-Risk Adoption Assistance Benefit Agreement > Set Up Tab

| RTF Document | F’rcl-perti&s|
Mo required fields needed to complete.
Document template: I Morthstar &t Rigk Adoption Assistance Benefit Agreement ﬁl
Description: I Marthstar At Risk Adoption &ssistance Benefit Agreement
Status: I Diraft ;I Finalized date: I LI
Document
D ocument: INl:urthstar At Rizk Adoption Assistance Benefit Agreement [manual] | %
—Element
Creation D ate: 1/23/2015 ;I
—Agency
Agency: | Test County Family Services | &
P Agency name: ITest County Family Services
|2 agency county ar regiomn: IYES
—Participant
Participant: |‘Jelma 5 Y aughn | %
Marme: I‘Jelma # Waughn
Date of birth: | September 01, 2012
18th bitthday: | September 01, 2030
‘what entry rate iz being used? IF're-Sn::hn:n:nI Eritry Fate [ages 0-5) j
What iz the funding source? ITitIe [v-E ;I
Dizplay the language | g -
g block? I _I
< Are the Legally and Financially Besponzible Agency the same? yes ;I
Enter Adoptive Parent 1 name: I.-’-'-.nikka A Anderzzon
Enter ddoptive Parent 2 name: ILars L Anderzzon
Properties Tab

This tab displays basic information about the Adoption Assistance Benefit Agreement, including
Last Edited Date, and Last Changed By fields.

SSIS Worker — Northstar Adoption Assistance
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SSIS Training Module

Northstar Adoption Assistance Eligibility Determination > Properties tab
| Setup | RTF Ducumenti PrupertiESi

—Document Propertie

Description: I Marthstar At Rizk Adoption Azziztance Benefit Agreement

S5IS Document #: | 214095510

Created Date: [1/29/201541324PM  ~| Created By:  |Star, Faling
Last Edited Date: [1/29/:201542212F =)

Last Changed Date: [1/29/2m15 £2212PM | Ili:f't Changed [star, Faling

—Template Propertie

Mame: I Marthstar At Rizk Adoption Assiztance Benefit Agreement [marnual]

Document Template #: I 282380

Category: I.-'-‘-.u:ln:-ptin:nn Agsistance

Group: IState Documentz and Service Plans associated with
templates with a "Template Status™ of Inactive

Template Status: I'&'Ctive cannot be copied using the Copy Document and

Copy Service Plan menu options.

Document Identification: I'IEI#SEI#:ZEH 4

Format: I Formes

Description:

When received, DHS reviews the Northstar Adoption Assistance Benefit Agreement.
* DHS must sign the Agreement to make it fully executed.
* DHS will send an introduction/information packet to adopting parent(s) and worker.

SSIS Worker — Northstar Adoption Assistance
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