SSIS Fiscal

Payment Workflow

Create the Payment Batch Create Posted Payment

Use a naming convention for the batch Use Posted Payment capability

that helps vou find the batch later to enter payments made using [ |
another system, or for tribes

using S5IS to enter all
payments.

Create New Payment Request
=] Bezt Practice: Create new Payment Reguests within a

Draft batch.
v

Review the Payment Batch Edit Report

Use the Pzyment Batch Edit Report to review warnings
—|] and make changes if neaded before submitting the
Payment Reguests for approval.

v

Send the Payment Requests for Approval
Usa the Shift or Ctrl keys to multi-zelect the Payment
Requests to send for approval.

: '

Deny or Suspend Approval
Remove from Payment Batch
until ready to be submitted to
the Agency Accounting System.
Comments added to track whao
denied or suspended the
Paymeant Regqusst,

Approval of Payment Requests
Approval iz completed in the Approval
log or from the individual Payment
Reguest. Comments added to track
who sent for approval and who
approved the Payment Reguest

v

Submit Batch to Agency Accounting System

Status to verity files are sent and received without errors can
be found in the Interface Log. If transmission errors occur,
contact your mentor coondinstor,

Agency Accounting System processes the
Payment Reguests, cuts warrants/checks, and
then sends a "Paid” status and warran:
informaticn wsing the Payment Confirmation

Payment status is 'Paid" o
If changes are neaded to a Paid Payment, 2 Payment Modification can be entered.
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