SSIS RETENTION RECORD
CHANGES IN PURGE V'3



CHANGE IN 2015 MINNESOTA STATUTE

Purge Retention Period:

The 2015 MN Legislature, upon recommendation from the Child
Protection Task Force, changed the retention period for
Intakes/Screened out Child Maltreatment Reports, Family Assessment
and Family Investigative workgroups with no determination of
Maltreatment.

The new Record Retention Period is 5 years.

SSIS changed this as program areas as a whole in SSIS Admin from 4
years to 5 years.



SSIS PURGE CHANGE FOR RETENTION PERIODS

The following sub-programs were changed from a 4 year to a 5 year
retention period (after closing):

Child Protection (FA) Workgroups
Child Protection (FI) No Determination Workgroups
Intakes Only



' General Retention Period I COA Structurel Yearly Settings I Agreement Languagel Title I‘u’—EI County Claim ¢

§| Workgroup Type (or Object Type) | Period | Retention Description
4| Years from closing increase
Child Care (General) 4|Years from closing - can increase
Alternative Care Waiver 10| Years from closing - can increase
Minor Parent 5|¥ears from closing - can increase
Child Protection/(FA) 5|Years from closing - can increase
Child Protection/(With Deterrnination) 10| Years from closing - can increase
Chernical Dependency (General) 6| Years from closing - can increase
Adult Mental Health 7| Years from closing - can increase
Adul-Community Alternatives for Disabled Individuals 10| Years from closing - can increase
Elderly Waiver 10| ¥ears from closing - can increase
Adult Protection/(Substantiated) 7| Years from closing - must destroy
Adult Protection/(Mot Investigated) 3| Years from closing - must destroy
Time Records wjo Workgroups 5|Mon-WG - can increase
Workgroup wiPkcement 26|/When child reaches age
Child Foster Care Licensing 7| Years from closing - can increase
Child Welfare/({General) 4|Years from closing - can increase
Adul-Brain Injury Waiver 10| Years from closing - can increase
Adoption/Guardianship Permanent|Permanent
Early Intervention: Infants & Toddlers w/Disabil (EID) 5|Years from closing - can increase
Child Protection/(Mo Determination) 5|¥ears from closing - can increase
Child Care Licensing 7| Years from closing - can increase
Children's Mental Health 26|/When child reaches age
Developmental Disabilties (General) 5|¥ears from closing - can increase
Adule-Community Albernative Care 10| ¥ears from closing - can increase
Adult Foster Care Licensing 7| Years from closing - can increase TOOIS
Adult Protection/(Inconclusive) 4|Years from closing - must destroy
Adult Protection/(False) 3|Years from closing - must destroy
Adult Services/(General) 4|Years from closing - can increase Cou nty
Intakes only 5|Intakes only - can increase S S I S
Adult Protection Intakes 3|Years from closing - must destroy Prefe ren CeS
Adult Protection Case Management 7| Years from closing - must destroy A D M I N . .
Child - Comrmunity Atternative Care 10| ¥ears from closing - can increase Retentlon Per|0d
Child - Community Alternatives for Disabled Individuals 10| Years from closing - can increase
Child - Brain Injury Waiver 10| Years from closing - can increase
Parent Support Outreach 4|Years from closing - can increase 4




‘General Retention Period | COA Struu:.'turel Yearly Settings .Agreement Languagel Title I‘u"-EI County Claim Control

£ Workgroup Type (or Object Type)

Period

Retention D¢

Adolescent Living Skills (SELF)

e

Years from dd  Change is immediate

1EI: ¥rs
} \

Child Care (General) 4|Years from clo,_

Alternative Care Waiver 10|Years from closing - can increase
Minor Parent 5|Years from closing - can increase
Child Protection/(Fa) 10| Years from closing - can increase
Child Protection/(With Determination) 10|Years from closing - can increase
Chemical Dependency (General) &|ears from closing - can increase
Adult Mental Health 7 |Years from closing - can increase
Adult-Community Alternatives for Disabled 10|Years from closing - can increase
Elderly Waiver 10| Years from closing - can increase

Adult Protection/(Substantiated)

Years from closing - must destroy

Adult Protection/ (Mot Investigated)

Years from closing - must destroy

Time Records wio Workgroups

3| Mon-"WG - can increase

Workaroup w/Plcement

26

When child reaches age

Child Foster Care Licensing

Years from closing - can increase

Child Welfare/(General)

4|Years from closing - can increase

Adult-Brain Injury Waiver

10

Years from closing - can increase

Adoption/Guardiznship

Permanent

Permanent

Early Intervention: Infants & Toddlers w/C

iid Protection/(

] o Determination )
Child Care Licensing

3

Years from closing - can increas

Years from closing - can increase |
Years from closing - can increase

LOCAL AGENCIES CAN INCREASE
THESE TIMELINES BY PROGRAM

AREA

Local
agency
retention
period
changes
can be
returned to
default or a
different
number of
years at any
time.

Uptick the years in the
Retention Period field.



. 55IS Administration 15.3.3.8 - [Destruction List]

% File Lists Create Tools Window Help

Next Scheduled Purge Date IDB""ZI £2M5 Workgroups 2363 Time Records | 12951 F‘ersunsl 7EE
r—Lizgt Criteria
{* Range From |1-"1 £1833 j To IEL"?1 £205 ﬂ W Include [ntake Workaroups
F‘rtrgrﬁln'||<*?‘||> j W Include "Plemt or Open WG Columr
Worker |<E‘"> j
€ SingleWorkaroup SIS Workgroup #| —IBE“ESh Ll
£ Workgroup Start Dt End Dt Destruction Dt| Program /| Worker Plcmt or Open WG |Workgroup Type
Schrmitte Andie CP Intakel0/29/2003 10/29/2003 10/29/2003  |10/29/2013 Child Protective Services Urbano, Lynn * Intake
CP Intake 11/03/2008 11/03/2008 11/03/2008 |11/03/2013 Child Protective Services  |Meyer, Gina Intake
Baker Jonthan CP Intakel1/14/2003 11/14/2003 11/14/2003  |11/14/2013 Child Protective Services 1-Judd, Dan * Intake
Chee Monica Alice CP Intake11/21/2003 11/21/2003 11/21/2003  |11/21/2013 Child Protective Services Berman, Man * Intake
Mom Karen CP Intakel12/01/2003 12/01/2003 12/01/2003  |12/01/2013 Child Protective Services Donais, Sherry A * Intake
Cake Johnny CP Intakel2/01/2003 12/01/2003 12/01/2003  |12/01/2013 Child Protective Services Koch-Myer, Moreen * Intake
Cake Johnny CP Intakel2/01/2003 12/01/2003 12/01/2003  |12/01/2013 Child Protective Services Koch-Myer, Moreen * Intake

Increasze Destruction Date of Selected Record

&+ by I'“:I E:I vears |0 2] Days Apply Ehangesl
" To Datel ﬂ

Check “Include Intake Workgroups”

INDIVIDUAL INTAKE Enter Search Parameters
W O R K G R O U P S CA N A L S O B E Click Uptick years to increase Purge for an Intake in

the “Increase Destruction Date of Selected Records”

INCREASED ON THE field.
D E S T R U C T I O N L I S T Note: Multi-select is available on grid by pressing and

holding Ctrl + Shift buttons while clicking on multiple

Intakes. .
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