
SSIS RETENTION RECORD 
CHANGES IN PURGE V15.3



CHANGE IN 2015 MINNESOTA STATUTE

Purge Retention Period:
The 2015 MN Legislature, upon recommendation from the Child 
Protection Task Force, changed the retention period for 
Intakes/Screened out Child Maltreatment Reports, Family Assessment 
and Family Investigative workgroups with no determination of 
Maltreatment.

The new Record Retention Period is 5 years.

SSIS changed this as program areas as a whole in SSIS Admin from 4 
years to 5 years.
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SSIS PURGE CHANGE FOR RETENTION PERIODS

The following sub-programs were changed from a 4 year to a 5 year 
retention period (after closing):

Child Protection (FA) Workgroups
Child Protection (FI) No Determination Workgroups
 Intakes Only 
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SSIS
ADMIN

1) Tools
2) County 

Preferences
3) Retention Period
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LOCAL AGENCIES CAN INCREASE 
THESE TIMELINES BY PROGRAM 

AREA
Uptick the years in the 
Retention Period field.
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INDIVIDUAL INTAKE 
WORKGROUPS CAN ALSO BE 

INCREASED ON THE 
DESTRUCTION LIST

1. Check “Include Intake Workgroups”
2. Enter Search Parameters
3. Refresh List
4. Click Uptick years to increase Purge for an Intake in 

the “Increase Destruction Date of Selected Records” 
field.

Note: Multi-select is available on grid by pressing and 
holding Ctrl + Shift buttons while clicking on multiple 
Intakes.
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