License Holder’'s Name:

Licensing Checklist

RULE 203
CORPORATE Adult Foster Care
With a 245D-HCBS Program License

AFC License #:

Program Address:

Date of review:

C = Compliance

NC = Non-Compliance

Type of review: 0O Initial

V = Variance

O Renewal

O Other

NA = Not Applicable

I. Application

Requirement Rule/Statute C |NC| V | NA Comments

1. The DHS — Family Systems application was completed. 245A.04,
Subd. 1
2. The Workers’ Compensation insurance verification form was MS176.182
completed.
Il. Operator Qualifications

Requirement Rule/Statute C NC \Y NA Comments
1. The applicantprovided the names ofthree persons not 9555.6125, *Initial application only or when adding an additional applicant
related to the applicantwho can supplyinformation aboutthe Subp. 3,D
applicant’s abilityto operate an adult fosterhome.*
2. License-holder (LH)* caregivers, and household members *Referred to in the AFC rule as “operator”

meetthe following qualifications:

A. LHs and caregivers are at least18 years of age. 9555.6125,

Subp. 4,A
B. LHs and caregivers do not have a diagnosisofa 9555.6125,
developmental disabilityor related condition. Subp.4,E
C. Caregivers and household members do notabuse 9555.6125,
prescription drugs or use controlled substances, or alcohol, to Subp.4,G

the extent that the use or abuse has ormay have a negative
effect onthe health, rights, or safety of persons receiving
services.
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Assessment & Adult Foster Care Services

Requirement Rule/Statute C | NC|[ V | NA Comments
1. Acopy of the initial (and any subsequent) mobllity 9555.5605,
assessmentforeach person served by the program, completed Subp. 2
by the person’s social worker or placing worker, is in the
person’s file atthe program in order to determine whether
accessibilityaides or modifications to the residence are needed.
2. Apersonreceiving services whois confined to a wheelchair 9555.5605,
is housed on alevel with an exit directly to grade. Subp. 2
3. There is a copy of the initial individual resident placement 9555.5705 Subp *The IRPA is developed by the social w orker or placing worker, and agreed
agreement (IRPA)* for each person being served by the AFC 2 upon by the person served, the person’s legal representative and the LH.
program. 9555.6167 If a person does not have a social w orker or placing w orker (private pay),
9555.6245 Subp the IRPA is developed by the LH, the person served, and the person’s legal
. . 8 representative (if applicable). It is the responsibility of the LH to ensure
The IRPA is updated annuallyas required. P ther(e ispa?copy gf the plan in epach pertgon’s file.
4. The IRPA contains all of the following information: 9555.5105,
A) The reasonforplacement Subp. 19
B) Whatthe LH provides in the following areas:
e lodging
o food
e  protection
e household or living skills training or assistance
e  personalcare assistance
e  assistance safeguarding cash resources
e transportation
e residence accessibility modifications
¢ medication assistance
e  supervision
C) Who is financiallyresponsible for the payment of foster
care services
D) Any other community, health, and social services the
program will assistin providing.
5. Persons receiving services from the home are appropriate 9555.5605,
for adult foster home placement. Each person: Subp. 3

e isanadult

e isfunctionallyimpaired

e hasrequested,orthe person’s legal representative
has requested, foster care placement

e has demonstrated a need for foster care based on
assessment

e does notrequire continuous medical care or treatment

¢ has beenapproved for placementif the person has a
developmental disabilityor related condition.
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IV. Capacity
Requirement Rule/Statute C NC | V NA Comments
1. There are no more than four persons and/orroomers*in 245A11,
placementunless theyhave one of the following exceptions: Subd. 2a (a-f)
e Licensefor 5 elderlywithout DD/MI diagnosis
e They have a variance to provide crisis servicesina5" bed 9555.5105,
e They have a variance to provide respite servicesina5"bed | Subp.32 & 33
e  They have a capacity of 5 because they met the Subp. 2
requirements of 245A.11, subd. 2a (f).
* A“roomer”is a household memberwho is notrelated to the
operatorand is not a person receiving services or a caregiver.
2. If thereis a duallicense forthe program (AFC/CFC or 245A.16,
AFC/FCC) a variance has been granted. Subd. 1 (1)
V. Supervision
Requirement Rule/Statute C NC | V NA Comments
1. Oversightis provided by a caregiver according to the 9555.5105,
individual residentplacementagreement. Daily awareness of Subp. 37, A
the needs and activities of persons served by the program is
maintained.
2. Acaregiver is presentin the residence during normal 9555.5105,
sleeping hours.* Subp. 37,B
*If the program is using alternate overnight supervision technology, use
additional checklist
VI. Foster Care Training
Requirement Rule/Statute C |[NC| V [ NA Comments

1. LHs and caregivers mustcomplete three hours of orientation 9555.5505
priorto placementofthe firstperson receiving services Subp. 2
following initial licensure. The training mustinclude the 9555.6185,
following: Subp. 1

e Requirements ofthe Vulnerable Adults Act 245A.04,

e General requirements of Rule 203 (AFC rule) Subd. 14

o Staff duties related to implementing the policies and

procedures ofthe program
2. Caregivers with: 9555.6185,
e 0-5years of licensure orexperience mustcomplete 12 | Subp.2,A& B

hours annual training
e 6 0rmore years of licensure orexperience must
complete 6 hours annual training.
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VI. Foster Care Trainin

g (continued)

Requirement

Rule/Statute

Cc

NC

\%

NA

Comments

3. Training mustbe completed from any of the following areas:
e communication skills

roles & relationships in foster care

community services foradults

constructive problemsolving

cultural differences

basic first aid and CPR

home safety

self-esteem

medication assistance

human sexuality

death, dying, separation, and grieving

aging process

recreation and leisure time

nutrition

mental health

developmental disabilities

physical disabilities

chemical dependency

abuse & neglect

stress management

assertiveness

eating disorders

behavior problem solving

money management

data privacy

living skills training

other areas as approved by the licensing agency

9555.6185,
Subp.2 &4

4. If there are any persons receiving services who relyon
medical equipmentto sustain life or monitora medical
condition, all caregivers have received training on such
equipmentfrom a qualified source.*

* A “qualified source” is a health care professional oran
individual who provides training on this equipment.

245A.155
Subd. 3 &4

5. A record of completed training for all LHs and caregivers is
maintained and made available.

9555.6185,
Subp. 2

6. If services are provided based on a contract, the LH
complies with anyadditional training that may be requiredin the
contract.

9555 6185,
Subp. 2, C
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VIl. Cooperation & Reporting

Requirement

Rule/Statute

Cc

NC

\%

NA

Comments

1. The agency s allowed access to the physical plantand 9555.6125,
grounds where the program is provided, documents and Subp. 1
records, including electronic records, persons served bythe
program and staffwhenever the program is in operation and the 245A.04,
information is relevantto inspections orinvestigations. Subd. 5
2. The LH cooperates with the placing worker or social worker 9555.6175,
in carrying out the provisions ofthe individual plan for each Subp. 1
personreceiving services and in developing the individual
residentplacementagreement.
3. A reportis made to the licensing agencyimmediately* after a 9555.6175,
serious injury* or death of a person receiving services occurs. Subp.3,C
*Immediately’ means within 24 hours
* “Serious injury’ means aninjurythat requires treatmentbya
physician.
4. Areportis made to the licensing agencywithin 24 hours of: 9555.6175,
e the occurrence of a fire that causes damage or Subp.3,B&D
requires services ofthe fire department
e repairs orchanges requiring a building permitare
made to the residence
e achangeinthe health status of a caregiver that could
affect the ability of the caregiver to care for persons
receiving senvices.
5. Areportis made tothe licensing agencywithin 5 days of: 9555.6175,
e any change inthe regular membership ofthe Subp. 3, A
household
e acaregiver's employmentstatus.
6. Areportis made tothe placing worker or social worker if the 9555.6175,
person has one, within 5 days when a person receiving services Subp. 4, A
shows the need for additional community health or social
services.
7. Areportis madetothe licensing agencywithin 7 days of the 9555.6175
transfer or voluntary discharge ofa person receiving services Subp.3,G
who does not have a placing worker or social worker (private
pay).
8. Notificationis made atleast30 days before the involuntary 9555.6175,
discharge ofa personreceiving services: Subp.3,F &
e tothe placing worker or social worker 4,B
e tothe licensing agencyfor a person who does not
have a placing worker or social worker (private pay).
9. Notification is made within 3 days to the placing worker or 9555.6175,
social worker for personwho has one,when a person receiving Subp.4,B

services wants to voluntarily leave the AFC home.
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VIIl. Physical Environment

Requirement Rule/Statute C NC | V NA Comments
1. The residence was inspected by a fire marshal within 12 9555.6125,
months before they were first licensed. Subp. 2
2. At relicensing -the DHS home safety checklistwas 9555.6125,
completed before the license was renewed. Subp. 2
3. Any condition cited by a fire marshal, building official or 9555.6125,
health authority as hazardous or creating an immediate danger Subp. 2
of fire or threat to health and safety was corrected before a
license was issued orrenewed.
4. The homeis free of plumbing, electrical, ventilation, 9555.6205,
mechanical, or structural hazards that would threaten the health Subp. 1
or safety of any person living in the home.
5. Each personreceiving services has free access toand use 9555.6205,
of the living room. Subp. 2
6. The dining area has furniture that allows for meals to be 9555.6205,
shared by all persons living inthe home. Subp. 3
7. Persons receiving services who share abedroom have 9555.6205,
agreed, in writing, to share the bedroom with each other. No Subp. 4
more than two people receiving services share one bedroom.
8. Single occupancybedrooms have at least80 square feetof 9555.6205,
floor space with a 7-1/2 foot ceiling. Double occupancyrooms Subp. 4,A (1)
have at least120 square feetof floor space with a 7-1/2 foot
ceiling.
9. Bedrooms are separated from halls, passage ways, and 9555.6205,
other rooms inthe home by floor to ceiling walls containing no Subp. 4 A (2)
openings exceptdoorways. Bedrooms are notused as a
passage wayto anotherroom.
10. The personal possessions and items of persons receiving 9555.6205,
services are the onlyitems stored in their bedroom. Subp.4 A (3)
11. When possible,apersonis allowed to have theirown 9555.6205,
personal furniture in their bedroom, unless doing so would Subp. 4 A (4)
interfere with safety precautions, violate a building or fire code,
or interfere with another person's use ofthe bedroom.
12. Each personreceiving services mustbe provided with the 9555.6205,
following items: Subp.4B
e Aseparate,adultsize single bed orlargerwith a clean
mattress in good repair.
e Cleanbedding appropriate forthe season foreach
personreceiving services.
e An individual dresserand closetfor storage of
personal possessions and clothing.
e A mirrorfor grooming.
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IX. Food and Water

Requirement Rule/Statute C NC | V NA Comments
1. Water from privately owned wells is tested every year by a 9555.6215,
Department of Health-certified laboratoryto make sure the Subp. 1
water is safe. The health authority may require retesting and
corrective measuresifresults exceed state water standards.
2. Three nutritionallybalanced meals a day are served and 9555.6215,
available to persons, and nutritious snacks are available Subp. 2
between meals. Food served meets any special dietaryneeds
of persons served by the program.
3. Foodis obtained, handled, and properly stored to prevent 9555.6215,
contamination, spoilage, or a threat to the health of a person. Subp. 3

X. Pets

Requirement Rule/Statute C NC | V NA Comments
1. Pets housed withinthe home mustbe maintained in good 9555.6225,
health. Subp. 7
2. Before a personis admitted to the program, the person and
the persons’legal representative are notified that there are pets
in the home.

XI._Sanitation, Health & Safety

Requirement Rule/Statute C NC | V NA Comments
1. The homeis clean.* The home s free from accumulations of 9555.6225,
dirt, rubbish, peeling paint, vermin, or insects. Subp. 1
*Clean” means the absence ofdirt, grease, rubbish, garbage,
and other offensive, unsightly, or extraneous matter.
2. Chemicals, detergents, and othertoxic substances are not 9555.6225,
stored with food products. Subp 2.
3. The home has readilyavailable firstaid supplies including: 9555.6225,

e bandages Subp. 4

sterile compresses

scissors

an ice bag or cold pack

an oral or surface thermometer
mild liquid soap

adhesive tape

a firstaid manual.
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XI. Sanitation, Health & Safety (continued)
\Y

Requirement Rule/Statute C | NC NA Comments
4. Individual clean bed linens, towels, and wash cloths are 9555.6225,
available for each person served. Subp. 6
5. Weapons*and ammunition are stored separatelyin locked 9555.6225,
areas that are not visible or accessible to personsreceiving Subp. 10
services.
*Weapons” means firearms and otherinstruments or devices
designed for and capable of producing bodilyharm.

Xll. Emergencies
Requirement Rule/Statute C | NC|[ V | NA Comments

1. The home has the following items thatare working and 9555.6225,
readily available in case of an emergency: Subp.5A
e Anon-coinoperated telephone
o Aflashlight
2. The telephone numbers ofeach person’slegal 9555.6225,
representative (if applicable), physician,and dentistare readily Subp.5B
available.
3. The following telephone numbers are posted or available in 9555.6225,
an easilyseen location: Subp.5C
e Localfire department
e Police department
e An emergencytransportation service
4. Priorarrangements are made for a substitute caregiver to 9555.6225,
provide care during emergencies. Subp.5D
5. Each person served by the program is informed ofa 9555.6225,
designated area within the home to go to during severe storms Subp.5E
andtornadoes.
6. Fire drills are conducted atleastonce every three months. 9555.6225,
Subp.5F
7. The following items are onfile and available in the home: 9555.6225,
e Awritten fire escape plan Subp.5G
e Alog of quarterlyfire drills
L]
8. Therels a written fire escape plan for the program that 9555.6225,
includes the following: Subp.5H

e emergencyphone numbers

e aplaceto meetoutdoors for roll call

e smoke detectors and fire extinguisherlocations

e plans forquarterly fire and tornado drill sessions

e escaperoutes to the outside from the levels used by
persons served in the program.
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XIl. Emergencies (continued)

Requirement Rule/Statute C NC | V NA Comments
9. In buildings with three or more dwelling units, the floor plan 9555.6225,
identifies the location of enclosed exit stairs. Subp.5H
10. There is an emergencyescape plan* foreach person 9555.6225,
served by the program. Subp.5H
*The plan may be posted or readily available to staff and
persons served bythe program.

XIll. Medications
Requirement Rule/Statute | C [ NC | V [ NA | Comments

1. If a personreceiving services Is notcapable ofadministering
their own medications, caregivers mayadminister the
medication onlyif the procedures initems Ato G are followed:

A. There is a written statementfrom the person’s physician
stating the name ofthe medication prescribed and whetherthe
personis capable oftaking the medication withoutassistance.

9555.6225,
Subp. 8 A.

B. The LH has written permission from the person receiving
services orthe person’s legal representative for a caregiverto
administerthe medication.

9555.6225,
Subp.8B

C. There are written instructions foradministration of
medications from the person’s physician. A prescription label
may be considered as written instructions from a physician.

9555.6225,
Subp.8C

D. Eachpersonthatreceives medication assistance has a
medication record containing:
e theinformation onthe prescription label
e the consequences ifthe medication is nottaken as
directed
e the adversereactions to the medication thatmustbe
reported to the person’s physician
e instructions from the person’s physician indicating
when the physician mustbe notified if the medication
is nottaken as prescribed
¢ documentation ofany reports made to the person’s
physician wheneverthe person does nottake
medication as prescribed orifthere are any adverse
reactions to a medication.

9555.6225,
Subp.8D

E. Areport mustbe made to the person’s physician and legal
representative of the following:
e any adverse medication reaction
e aperson’s refusal orfailure to take medication as
prescribed

9555.6225,
Subp.8E
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XIll. Medications (continued)

Requirement

Rule/Statute C NC \Y NA

Comments

F. A reportmustbe made immediatelyto the licensing agency
whenever a person’s physician is notified because medication
is nottaken as prescribed and the physician determines thatthe
refusal or failure to take medication as prescribed creates an
imminentthreatto the person’s health or safety or the health or
safety of other persons receiving services orhousehold
members.

9555.6225,
Subp.8 F

G. Caregivers may administerinjectable medication onlyif they
complywith the following:

The caregiver:
e isaregistered nurse (RN)ora licensed practical nurse
(LPN) with a current Minnesotalicense
e isauthorizedto dosoin writing by the person’s
physician,and
e iscovered by professional liabilityinsurance
or

There is an agreementspecifying whatinjections maybe given,
when and how, and that the physician retains the responsibility
for caregivers to give injections. The agreementmustbe
signed by:

e the caregiver

e the person’s physician

e the personreceiving services and/orthe person’s legal

representative

A copy of the agreementmustbe maintained on site in the
person’s personal record.

9555.6225,
Subp.8G

2. Schedule Il controlled substances inthe home are stored in
a locked storage area. Only persons served by the program
that are authorized and/or caregivers that are authorized are
permitted access to these medications.

9555.6225,
Subp. 9

XIV. Safeguards for Assistance with Cash Resources

Requirement

Rule/Statute | C | NC [ V | NA |

Comments

If the program assists with safeguarding the cash resources of
persons served bythe program,items
A-E below mustbe followed:

A. When a person’s cash resources or other property is
received or disbursed, the transaction is documented
immediatelyand the person, orthe person’s conservator or
payee (if applicable) provides a signature ofthe transaction.

245A.04
Subd. 13 ¢ (1)
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XIV. Safeguards for Assistance with Cash Resources (continued)

Requirement Rule/Statute C NC | V NA Comments
B. No more than $300 plus resources sufficientto meetone 9555.6265
month’s costofcare for a person served are maintained bythe Subp.2B
program.
C. The person served by the program and the person’slegal 9555.6265
representative musthave access to the written records Subp.2C
involving the person’s funds.
D. Awritten accountof financial transactions made on behalf 9555.6265
of the personis provided quarterly to the person and the Subp.2D
person’s legal representative.
E. An itemizedreceiptmustbe exchanged inthe following 9555.6265
circumstances: Subp.2 E
e If a personreceiving services leaves the program, the
cashresource mustbe given to the person orthe
person’s legal representative.
e If apersonreceiving services dies, the cashresources
mustbe given to the person’s legal representative (if
applicable) orto the executor or administrator ofthe
estate.
XV. Personal Record of Persons Served by the Program
Requirement Rule/Statute C [ NC | V | NA Comments
1. Thereis an individual record maintained in the adultfoster 9555.6245,
home for each personreceiving services. Subp. 1
2. The individual record includes the following information: 9555.6245,
e name Subp. 2
e birthdate
e sex
e race
e marital status
e next ofkin

e social Securitynumber
medical assistance number
name, address, phone number of
an emergencycontactor the person’s legal
representative
e date the personwas admitted to the program
place or address from which the person was admitted
o ifthe person moves, the date of moving and the place
or address where the person has moved
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XV. Personal Record of Persons Served by the Program (continued)

Requirement Rule/Statute | C | NC| V NA Comments
3. The individual record contains the following medical 9555.6245,
information: Subp. 3

o the name,address, and phone number ofthe person’s
physician, dentist, clinic, and other sources of medical
care

. a health history and information on any health risks,
allergies, and currentlyprescribed medication

e anyemergencytreatmentthat may be needed or
provided while the personresidesinthe home

e the medicationrecord as required under 9555.6225,

subp.8
4. The record contains all incidentreports* which mustbe 9555.6245,
written for the following: Subp. 5
e whena personreceiving services requires emergency
care

e whena police reporthas been made of an incident
involving a person receiving services

¢ whena complainthas been filed underthe Vulnerable
Adult Act.

*Incidentreports mustbe entered into the person’sindividual
record within 8 hours after knowledge ofthe occurrence.

5. The record contains an individual abuse prevention plan.* 9555.6245,
Subp. 6

* The content of the individual abuse prevention planis
monitored by 245D — HCBS licensing

6. Whena personis transferred ordischarged foranyreason a 9555.6245,

note mustbe made in the individual record showing the date of Subp. 10
discharge, forwarding address, and reason for discharge or

transfer.

7. Records for persons served by the program mustbe 245A.041,
maintained and stored fora minimum offive years following Subd. 3 (1)

discharge ortermination of service.
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XVI. Record on the Residence

Requirement Rule/Statute C | NC| V [ NA Comments
Arecord for the licensed adultfoster care home shall be 9555.5515 *This is a Rule 13 requirement for the licensing agency. Information should
maintained bythe licensing agencyand contain: H&l be obtained from the LH records.

1) a listof persons currentlyreceiving services
2) a listof persons served inthe home in the pastfive years.*

XVII. Adult Foster Home Program Plan

Requirement

Rule/Statute | C |NC| V |NA| Comments

The LH mustdevelop and implementa written plan approved
by the licensing agencythat allows persons served by the
program to share in the privileges and responsibilities ofthe
home. The plan mustinclude the informationinitems Ato C:

This is to be developed @ initial application. Please review
at renewal to determine if it is still accurate and complete.

A. The type of functionally impaired adults the program will 9555.6235 A
serve.
B. The foster care that will be available to persons served 9555.6235B

within the home including:

e Lodging

e Food

e Protection

e Personalcare

e Household/living skills assistance or training

Opportunities to participate in community, recreation

and religious activities, and events of the person’s

choosing

e  Opportunities forthe personto have contact with
family and friends

e Assistance with cash resources of persons served by
the program such as banking, reporting the person’s
earnings as required, keeping records offinancial
information and accounting ofany funds of the person
that are overseen by the program

e  Supervision

e Transportation

e Assistance with other community, social, or health
services as named inthe person’s individual plan, if
any

e Medication assistance
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XVIIl. Rights of Persons Served by the Program

Requirement

Rule/Statute

C

NC

\Y

NA

Comments

1. At admission, the personreceiving services and the person’s 9555.6255,
legal representative were given the following: Subp. 1
e Acopy and explanation of the person’srights
e Awritten summaryof the Vulnerable Adults Act
e The name,address, and telephone number ofthe
licensing agencywhere a complaintmaybe submitted
2. Apersonreceiving services has therightto:
A. Daily, private access to and use of a working non-coin 9555.6255,
operated telephone forlocal or long distance calls. Subp. 2
B. Receive and send private mail. 9555.6255,
Subp. 3
C. 9555.6255,
e Personal privacy Subp. 4
e  Privacy for visits from others
e Respectofindividualityand cultural identity
e LH, caregivers,household members, and volunteers
mustknock on the door of a person’s bedroomand be
given consentbefore entering, except inan
emergency
e LH, caregivers, household members and volunteers
mustrespectprivacy during toileting, bathing, and
other activities of personal hygiene, except as needed
for the person’s safetyor assistance as noted in the
person’s individual record.
D. Keepanduse personal clothing and possessions as space 9555.6255,
permits, unlessitinterferes with the health, safety, or rights of Subp.5
other persons receiving services or household members.
E. Meet with or refuse to meetwith visitors and participate in 9555.6255,
activities of commercial, religious, political, and community Subp. 6
groups ifthe activities do not interfere with the rights of other
persons receiving services or household members.
3. Married persons receiving services have the right to privacy 9555.6255,
for visits by their spouses. If both spouses are receiving Subp. 7

services inthe adultfoster home, they have the rightto share a
bedroom and a bed.
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XIX. Protection

Requirement Rule/Statute C NC | V NA Comments
1. The LHensures persons served by the program are 9555.6195, *Vulnerable Adults Act (VAA)
protected from abuse and neglectby complying with the VAA* Subp. 1
2. Caregivers immediatelyreportany suspected maltreatment 9555.6175,
of a person as required. Subp. 2
3. The program complies with non-discrimination practices. 9555.6195,
Subp. 2
4. Thereis a program abuse prevention plan (PAPP)* with 9555.6235 C & *The PAPP is a general written plan about the licensed program. It should notinclude
specific measuresto be taken to minimize the risk of abuse to 626.557, identifying information about specific/individual persons served by the program.
persons receiving senices. The scope of the PAPP is limited Szt‘nglg‘s&

to the population, physical plant,and environmentwithin the

control of the LH and the location of the home. Subd. 2

The PAPP must include items A — D below:

(A) The assessmentofthe populationincludes an evaluation
of the following factors:
e age
e gender
e mental functioning
e physical and emotional health or behavior of the persons
receiving services
e the need for specialized programs of care for persons
receiving services
e the need for training of staff to meet identified individual
needs
e knowledge a LH may have regarding previous abuse
that is relevant to minimizing the risk of abuse for all
persons receiving services in the home

(B) The assessmentofthe physical plantwhere the licensed
services are provided includes an evaluation of the following
factors:
e condition and design of the building
e difficult areas to supervise as it relates to the safety of
persons receiving services

(C) The assessmentofthe environmentwhere the homeis
located includes an evaluation of the following factors:
e the location of the home in a particular neighborhood or
community
e the type of grounds and terrain surrounding the building
e the type of internal programming
e  staffing patterns in the home
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XIX. Protection (continued)

Requirement Rule/Statute C NC | V NA Comments
(D) Persons receiving services have received an orientation to
the PAPP and if applicable, the person’s legal representative
is notified of the orientation.
Orientation is provided within 24 hours of admission, or within
72 hours ifthe person would benefitfrom a later orientation.
(E) The PAPP is reviewed at leastannuallyusing the
assessmentfactors above and any substantiated maltreatment
findings thatoccurred since the lastreview. The planis
revised, if necessary, to reflect the review results.
5. A copy of the PAPP is posted or available in an easilyseen
locationinthe home and is available upon requestto
mandated reporters, persons receiving services, and legal
representatives.

XX. Vulnerable Adult Maltreatment Policy

Requirement Rule/Statute C NC | V NA Comments
There is a copy of the internal and external reporting policies 245A.65,
and procedures regarding maltreatmentof wulnerable adults, Subd. 1 (d)
including the telephone number ofthe common entry point,
posted oravailable in an easily seenlocation in the program.
Mandated reporters, personsreceiving services, and the
person’s legal representatives mayrequesta copy of the
policies and procedures.

XXI. Corporate Requirements

Requirement Rule/Statute C | NC|[ V | NA Comments
The following information regarding the adultfoster care 9555.6125,
program mustbe maintained and made available: Subp.3C

e the names and addresses ofthe owners and board Subp. 4

members
e anorganization chart
e personnel policies
e personnelrecordsforemployees
e jobdescriptions foremployees
e the staffing pattern for the program
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XXIL.

Back

round Studies

Requirement

Rule/Statute

C

NC \Y NA

Comments

1. Background studies have been submitted forall LHs, 9555.6125,
caregivers, and household members overthe age of 13, Subp. 3,A &
employees and volunteers who have direct contact with Subp. 4,C
persons receiving services in the adultfosterhome. 245C.03
Subd. 1
2. LHSs, caregivers,and household members are not 9555.6125 *If a variance was issued remember to address at license renewal
disqualified, or have been granted a variance or a set-aside of Subp.4,D
a disqualification. &
245C.03
3. A new background studymustbe submitted when: 245C.04,
e anindividual requiring a background studyfollowing Subd. 1 (i)
an absence 0of 120 or more consecutive days returns
to the program
e aprogram thatdiscontinued providing licensed direct
contact services for 120 or more consecutive days
begins to provide these services again.
4. The program documents and maintains the following 245C.20
information:
e the date the background studyis submitted
e the date the subjectofthe studyfirsthas direct
contact with persons served by the program
e the date of the notice that the study was completed
If the LH has notreceived a response from DHS within 45
days of submission ofa study, the LH mustcontact DHS to
inquire aboutthe status ofthe study.
5. Criminal conviction data and substantiated reports of 245C.05,
maltreatment of adults and/or maltreatmentofminors ofan Subd. 6 (a)
individual subjectto a background studymustbe provided to
the commissioner.
6. Any subsequentinformation received aboutthe possible 245C.05,
criminal or maltreatmenthistoryof an individual who is the Subd. 6 (b)

subjectof a background studymustimmediatelybe provided
to the commissioner.

Please note that a background study completed by the commissioner foran AFC program iSNOT
accept a background study for an AFC program that was done under a different license must meet the requirements found in Minnesota Statutes 245C.04, subd. 1(c)

" transferrable under any circumstances to a CFC or FCC programs. The ability to

Page 17

November 14, 2014



Licensor's Name:

Notes:
(concerns, recommendations, follow -up needed)

Date:
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