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	Topic
	Discussion
	Action Item

	Welcome and SSIS Update
	Lisa Litchfield welcomed all Mentors.  

Introduction of two new SSIS staff members: Sumitha Sunny, Worker Systems Analyst, and Emily Charpentier, MnCHOICES Help Desk resource.

Referenced a number of important Mentor Resources. These included:

Posted on Mentor Meeting Site:

· List of MnCHOICES Primary Mentors

· MnCHOICES/SSIS Help Desk Process

Posted on DHS Public Site:

· Minnesota’s Child Welfare Report 2012

· Guidelines for Responding to Child Maltreatment and Domestic Violence

Posted on CountyLink – Bulletins:

· #13-69-08 Minnesota 2013 Social Services Grant Annual Report

· #13-68-08 Ensuring Educational Stability of Children in Foster Care

· #13-68-10 Allocations announced for adolescent independent living skills funding

· #13-68-09 County Responsibilities for Children Under Tribal Court Jurisdiction

· #13-32-14 Foster Care Maintenance and DOC Rates for CY2014

· #13-68-12 Relative Custody Assistance Overview and Answers to Frequently Asked Questions

· #13-32-17 Title IV-E Foster Care per Diem Rates for Children’s Residential Facilities and Child Placing Agencies

· #13-68-03C Corrected: County responsibilities for the transfer of a child welfare case to a tribal agency
Posted in eDocs:

· MnCHOICES Community Support Plan with Coordinated Services and Supports


	

	
	Posted in SSIS Publications - Recent SSIS Updates:

· #380 Attached Files Recommendations

· #381 Microsoft XP Support Ends

· #384 SSIS Help Desk & MnCHOICES

· #385 Bus Org & Placement 

· #386 Child Welfare Pymt Req in SSIS
	Mentors review and distribute materials

	
	Posted in SSIS Support – Release Notes:
· What’s New in SSIS?

· Software Release Notes

· Software Defect Report
	Mentors review and distribute materials. Recommend maintaining an SSIS Release binder for on-going reference

	
	Lisa noted the significant effort SSIS Quality Assurance staff (Testers and Help Desk) put into this latest release.  Provided statistics for V13.4 (September, October, and November).
	

	
	Email Lisa, lisa.litchfield@state. mn.us or the SSIS Help Line at dhs.ssishelp@state.mn.us if you have further questions.
	

	State Special Studies and Special Studies General Report
	Amy Lembcke provided information on the three new State Special Studies: Permanency Round Table, MAPCY Control and MAPCY Experimental that began in V13.4.  Agencies have been notified as to which staff, clients or workgroups they are to associate with the specific State Special Study.

Kim Lunz provided information on the special studies general report to be included in the V14.1 release.  Counties and Tribes may use this report for any local agency special studies that have been created.  Further information about this report will be included in the V14.1 Software Release Notes.
	

	MAPCY Tool Preview
	 Sumitha Sunny gave a brief review of the Northstar Care Minnesota Assessment of Parenting for Child and Youth (MAPCY) and its development in SSIS. She also did a live demonstration of the MAPCY tool in SSIS.  Counties and Tribes participating in the Field test will begin using the tool in January.  Complete development of the tool will not be complete until later in 2014.
	

	Northstar Project Timeline & Status Report
	Amy Lembcke discussed current SSIS implementation and future plans for the complex Northstar project for children.  In SSIS, the MAPCY interconnects with Worker, Fiscal and Adoptions.  Field test feedback of the MAPCY will be incorporated into the final V14.4 release in time for the January 1, 2015 statewide implementation.  All areas are still in development with more information forthcoming as SSIS proceeds. 
	Field test agencies continue training and initial test implementation.

	MNYTD 17 Year old Survey Refresher
	Kim Lunz reviewed requirements of the MNYTD Survey for the federal reporting period beginning on 10/1/13 and ending 9/30/14.  Searches, reports, blank forms, and helpful tips for understanding the MNYTD process were discussed.
	Mentors review MNYTD Survey searches and refresh knowledge of agency policy to assist youth in completing surveys

	SSIS Quizbowl
	Lisa Litchfield reprised the post-lunch game testing Mentors’ knowledge of SSIS application and topical issues – complete with prizes.
	Lisa compiles SSIS Quizbowl questions for next meeting.

	New Analysis and Charting Measures
	Kim Lunz provided information on the three new Minnesota and one new SSIS Analysis and Charting measures included in V13.4.  This included a demonstration of the measures in the SSIS application.  Of particular note, Kim provided information comparing current SSIS General Reports and the new outcome measures and how this can assist local agencies when reviewing their DHS Data Dashboard. 
	Mentors access Analysis and Charting and review federal and state outcome data. 

	SSIS Worker Local Agency End of Year Check-up
	Lisa Litchfield encouraged Worker Mentors to return to their agencies and review issues needing resolution for 2013 and plan for 2014.  Discussion of how SSIS has evolved as has the Mentor role. Mentor knowledge of SSIS, program areas and technology are critical and may require additional training and support. Training of staff by mentors is an SSIS expectation. Discussion of support needed to fully implement the Worker Mentor role. Lisa provided numerous references and posted them on the website to assist this process.
	Mentors review resource materials with supervisors and agency staff to assist with planning

	Worker Advisory Group Update
	Lisa Litchfield provided one year anniversary update of progress.  Statewide vote of 198 original wish list items completed. Ongoing progress documented for Top 30 items.  WAG representatives seeking distinct examples for four items contained within the Top 30 to assist SSIS with design analysis.
	SSIS requests Mentors encourage response to WAG reps.

	Service Plan Changes
	Amy Lembcke noted that SSIS has responded to local agency’s request to limit changes to service plans.  All service plan changes to be made in final SSIS release each year. Enhancements made to the PSOP, Adoption/Guardianship OHPP, CPS, Family Assessment, and IFCSP (Children’s Mental Health) service plans.
	Mentors review “What’s New in V13.4?” and software release notes. 

	SSIS State and Local Agency Document Update
	Amy Lembcke provided brief update for on-going improvement of state documents.  Reiterated SSIS’s commitment to resolving technical issues and providing a better customer product.
	

	Amy at Hand
	Amy Lembcke provided time for general Q & A.
	

	Closing/Next Meeting
	The agenda and meeting materials will be sent prior to the meeting.  Registration is available through TrainLink.
Next two meetings:

March 4, 2013

May 13, 2013 (Fiscal Mentor Meeting May 14, 2014)
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