SSIS Training


Independent Living Plan (IL)
The Independent Living (IL) Plan is required for all youth age 16 and older in out-of-home placement or who are under the Guardianship of the Commissioner. (MN Statute 260C.212, Sub 1 (11). The IL Plan may also be used in case planning for youth not in placement. The IL Plan addresses areas specific to independent living skills for youth.  The IL Plan should be used in conjunction with the 90-Day Transition for youth ages 18-21 electing to remain in, or return to, placement through Extended Foster Care.  It is created separately from other service plans, and is developed in partnership with the youth.  
Service Plans Folder – New State Service Plan
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[image: image2.wmf]To Open and Complete the Setup Tab for the Independent Living Plan: 
1. Right-click on the Service Plans folder and select New State Service Plan.
2. Beneath the Setup tab, select Independent Living Plan from the Document template field.

3. The Setup tab of the IL Plan displays.  
4. Enter the date the IL Plan will be reviewed with the child and family in the Review Date field.

5. Select yes or no in the Display the language block field.  

6. Select the Effective from and Effective to dates in their corresponding fields.

7. Select the name of the identified child or youth in the Participant field. 

8. The primary, and each secondary, caseworker  associated with the youth displays in the Worker section.  In the Staff field, select the Primary caseworker overseeing the child’s IL services.

9. Access the Action menu or click Save in the SSIS toolbar to save the Setup tab.  
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Best Practice:  All required fields (displaying with a yellow triangle) must be complete, and the Setup tab saved, before the Document tab housing the IL Plan is accessible. It is best practice to complete all applicable Setup tab fields, not just those that are required.  
Navigation Bar


Document Tab Screen
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Note: The name Ansell Casey Life Skills has changed to Casey Life Skills.  

[image: image4.wmf]To Complete the Document Tab for the Independent Living Plan: 

1. Click the Document tab. The Document tab opens to the Title Page node and screen.  

2. Review the demographic information in the grid to ensure its accuracy.
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Hint: The Navigation bar lists all IL Plan screens by topic heading.  A blue arrow in the Navigation bar indicates that this is the screen currently displaying to the right.  A red checkmark next to a node in the Navigation bar indicates that the Complete check box has been selected for this screen beneath the Navigation bar, and therefore this screen will print on the IL Plan.  
3. Select one or more check boxes next to the assessment(s) referenced in the development of the IL Plan.

IL Plan Document Tab – Title Page
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Al required parties received the notice:

™ Youth

I™ Parents orlegal guardians
™ Foster parent or care provider

‘The plan should identiy the youth's needs as they prepare to leave foster care, including addressing the
progress toward or accompiishment of the items identified in Minnesota Statutes, section 260C.212.
subdivision 1 (c) (1) Independent Living Plan and section 260C.212. subdivision 7 Administrative or
‘court review of placements.
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4. Indicate whether the Youth, Parents or legal guardians, and Foster parent or care provider were advised of Extended Foster Care benefits past age 18  (MN Statute 260C.451) by selecting Yes, No, or Not Applicable in the menu and clicking within the applicable check boxes.  

Note: The Guardian ad litem is also to be advised of the Extended Foster Care benefits.
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Independent Living Plan
Youln's Name: Gus Keroutwick
Plan Dates:  11/01/2012 - 020172013 Next Review Date: 0201/2013
‘Worker Name: Angela ZZDHS-Walswick Worker Phone: _(651)4314793

What assessments were used to develop the plan?
(Check althat apply)
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I~ Mental Health
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E ‘ Editor fields



Hyperlink – Link to MN Statute 260C.203
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Education Screen – ETV Hyperlink 
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Obtaining a high school diploma or its equivalent
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Planning to or has enrolled in a post-secondary educational or training program
(college, vocationalltechnical school, trade school) and is applying for or has
obtained financial aid for which they are eligible, including the Education and
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(ETV) Program Hyperlink – DHS Website
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Education and Training Voucher (ETV

Program

The Educational and Training Voucher Program (ETV) provides funds to help current and former
foster care and adoptive youth attend colleges, universities, vocational or technical programs
Eligible youth can receive up to $5,000 per school year to pay for tuition, fees books, housing,
transportation and other school-related costs and living expenses. ETV funds are to complement
the student's own efforts to secure financial assistance to attend post-secondary school. The
program is administered by the Minnesota Department of Human Services (DHS) through contracts
with Ramsey County, Hennepin County, and Lutheran Social Services (LSS) - Willmar to
coordinate the program in their assigned areas.

Apply for the program
Get program materials





8.  In the remaining screens listed beneath the Youth Needs node in the Navigation bar, answer the questions by entering text in the Editor boxes, and select the Complete check box to include that screen on the printed service plan. Select the double arrows at the bottom right of each screen to advance to the next screen.
9. Specific to the Money Management screen, click on the MN Statute hyperlink to learn more about the requirement for providing  youth a consumer credit report.  
Vital Documents Screen
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11. Enter text regarding any additional IL goals not specified in the IL Plan in the Additional Goal 1 and Additional Goal 2 screens.  
12. Enter the names of the youth and primary caseworker on the Signature screen.

13. Review the Navigation bar and ensure that a red checkmark displays next to each node corresponding to a screen you wish to print on the IL Plan, then click Save. 
 SHAPE  \* MERGEFORMAT 


 Hint: Click Alternate Print Format on the Document tab to print the plan without page breaks between text.
Document Tab + Print                         Document Node in Tree View + Print
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14. Right-click on either the Document tab or Document node in the Tree View and select Print to print the complete IL Plan.    
15. Once signatures are obtained, return to the Setup tab of the IL Plan and change 
the Status field from Draft to Active and click Save.  
Tools - External Documents – OHPP IL Plan


5. Click the blue hyperlink for statutory information related to use of the IL Plan in conjuction with the requirements by statute for youth in placement.  








6.  On the Education, Vocation, Employment screen, answer the questions by entering text in the Editor boxes (or click the blue E to open the Editor in a separate window).  








7.  Click the hyperlink to learn more about the ETV Program on the DHS website.  Select the Complete check box to include this screen on the printed service plan and select the double arrows to advance the plan to the next screen.





10. Specific to the Vital Documents screen, select the check boxes indicating those documents provided to the youth.  Click on the Vital Documents hyperlink for information specific to MN Statute 260C.212, Subd. 1 (c) (11), and click on the  Social Medical History hyperlink  for information specific to MN Statute 259.43.  








      Hint: Click on Tools and expand the External Documents folder to locate the IL Plan and additional blank service plans.  
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