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 Mentors’ Corner_____________________ 
 

 Mentor Meetings rescheduled:  August 22 & 23 
 

SSIS Worker Mentor Meeting 
Monday, August 22 

 

SSIS Fiscal Mentor Meeting 

Tuesday, August 23 
 

    9:00 a.m. - 3:00 p.m. 

Holiday Inn, St. Cloud, MN 
 

Register on TrainLink. Both agendas are available 

online now. Handouts for the Worker and Fiscal 

meetings will be emailed and posted to the web 

prior to the respective meetings. 

 

The Fiscal Mentor Meeting will also be available 

via iLinc. If for some reason it is not successful, 

we will end the iLinc session and continue in our 

regular meeting format. The iLinc presentation 

uses internet audio and displays PowerPoint  

materials. Web cams will not be used. iLinc  

participants will need to ask all questions using  

‘chat’ functionality. To register: 

1. Log on to https://minnesota.ilinc.com. 

2. Select Public sessions. 

3. Check Fiscal Mentor Meeting – Aug. 2011. 

4. Click Register. 

5. Complete registration information. 

6. Click Submit. 

~~~~~~~~~~~~ 
Worker mentor contact lists have been updated on 

the Worker Mentor Program web page. Since last fall, 

over 40 new Worker mentors have been appointed 

while others have retired or changed positions and 

left the mentor program. Take the time to review the 

mentors we have listed for your own agency and  

become acquainted with mentors in your region.   

Fiscal Focus 

Fiscal NWT space available! 

There are still seats available in these upcoming Fiscal 

New Worker Training (FNWT) sessions: 

August 10-11 in Brainerd 

September 21-22 in St. Paul.  
 

Register on TrainLink. 

Worker Focus 

CBT prerequisites inaccessible 

Worker New Worker Training’s prerequisite CBT’s  

are currently unavailable on CountyLink. These course  

prerequisites will be waived for now. The CBT’s will 

soon be replaced by new Child Welfare Foundation 

Training web-based training units. 

2011 release schedule changes 

SSIS is revising the 2011 release schedule, combining 

Version 5.5 with some of the work scheduled for  

Version 11.3. Features in this new version include the 

Special Studies implementation along with fixes/

enhancements to Placement, Court, and Adoptions. 

Preparatory steps are also included that pave the way 

for the IV-E Abstract Report redesign which will be im-

plemented at the end of the year.  

The new Special Studies variable provides agencies 

with the ability to establish and maintain agency-

defined special studies in SSIS Admin and associate a 

person, staff member, or workgroup with a specific 

study. It will also allow SSIS staff to set up codes for 

special projects and to collect data.  

The Version 5.5/11.3 release will be implemented 

statewide in September. SSIS will continue to keep 

agencies informed of the release date and training  

opportunities.  

http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&Redirected=true&dDocName=id_000404
https://www.dhssir.cty.dhs.state.mn.us
http://pathlore.dhs.state.mn.us/stc/ssis
http://pathlore.dhs.state.mn.us/stc/ssis
http://pathlore.dhs.state.mn.us/stc/ssis
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 CountyLink Updates____________________________ 

TCM-CSR Report spec 

MPAC meeting minutes, 6/20/11 

Mentor HINT #36: Enter School Names for OHPPs 

Document Template Editor iLinc sessions available   
 

Several V5.5/11.3 Document Template Editor training sessions are  

available via iLinc. These recorded sessions are available any time. 
 
 

Available iLinc sessions: 
 

Version 5.5/11.3 Document Template Editor Enhancements Only is a 

session for existing document template creators who were responsible 

for converting their agency documents in V5.4. This session will address 

enhancements made to the Document Template Editor in V5.5/11.3.   

Version 5.5/11.3 Document Template Editor is a three-part training: 

Part 1 -  Introduction to the Document Template Editor 

Part 2 -  Basic functionality of document template editor  

               construction 

Part 3 -  How to create workgroup documents and service plans  

               to display in Chronology 

These sessions are for staff who are newly assigned as document tem-

plate creators in their agencies, especially those who did not participate 

in converting agency document templates during the past year but may 

begin creating document templates in Version 5.5/11.3. These sessions 

include an introduction, basic functionality of document template  

construction, and how to create workgroup documents and agency-

designed service plans.  

 

Version 5.5/11.3 Prep Recording (5/19/2011)  

The Version 5.5/11.3 Preparation iLinc training is one session that pre-

pares staff for the upcoming transition from V5.4. This session includes 

tasks and activities that prepare cases and workgroups for V5.5/11.3. 
 

 

Access iLinc training: 

 Click on https://minnesota.ilinc.com  

(No need to sign in. Proceed to Step 2.) 

 Click on the Public Sessions tab. 

 Check the box by the session you want to view. 

 Click the Join tab at the top. 

 Click the Open button next to the session name. 

 

Quarterly Supervisor’s Forum 
is August 23 
 

The next Quarterly Supervisor’s 

Forum is on Tuesday, August 23 

from  1:30-4:30 p.m. The topic is 

Achieving Permanency for Older 

Youth, part two.  

Register at one of 29 available 

sites using TrainLink. Watch for 

distribution of the Forum flyer  

or get more information about 

the topic and presenters on the 

Supervisors’ Website under  

Upcoming Events. 

It’s time!  

Complete conversion of local 
agency document templates  
 

Now is the time for Document 

Template Creators to review 

and activate all document tem-

plates they wish to have availa-

ble for staff in V5.5/V11.3.   

Once V5.5/V11.3 is released,  

any local agency document tem-

plates that were not updated 

within the new Document Tem-

plate Editor and activated will 

not be available for workers to 

access within Chronology or 

Service Plans.  

Templates that were not activat-

ed can still be activated post-

V5.5/V11.3 installation to be 

available for workers at that 

time.    

New document templates can 

also be created in the upcoming 

release to be available for work-

ers’ use once completed.     

http://pathlore.dhs.state.mn.us/stc/ssis
http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=id_026366
http://www.dhs.state.mn.us/main/groups/agencywide/documents/pub/dhs16_137131.pdf
http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=id_000438
http://www.dhs.state.mn.us/main/idcplg?IdcService=GET_DYNAMIC_CONVERSION&RevisionSelectionMethod=LatestReleased&dDocName=id_000436
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Document Template Creators:  
Additional preparation possible  

Pilot counties gave helpful feedback on the new feature of associ-

ating local agency letterhead with State document templates.  

To account for varied header size, all agencies will need to add a 

first- page header to all state documents. This first-page header 

can either be your agency header or a blank header, basically  

creating your desired margin.   
 

If no headers are created and associated with State document  

templates, workers will notice upon printing that the top line of 

text doesn’t display on the page.  

Document Template Creators can create the header now in V5.4. 

Once V5.5/11.3 is released, Document Template Creators can then 

associate their first-page header to State document templates. The 

new functionality is called ‚Setup State Template Header‛ and  

can be found under the Tools menu in the Template Editor.  

NYTD meets federal compliance 

DHS just received official word from 

the federal Administration for Chil-

dren and Families (ACF) that Minne-

sota’s first draft submission for the 

National Youth in Transition Data-

base (NYTD) is fully compliant.  

Thank you to all county and tribal 

staff for your work in entering and 

updating adolescent services and 

survey data! 


