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Service Arrangement Reporting 
 
There are seven reports available under Service Arrangements>Service 
Arrangement Reporting on the Task Panel, or under Tools>General 
Reports>Service Arrangement Reporting. This document provides information 
relating to each report and how you would use the report. 
 

Service Arrangement Reporting

 
 
There are two types of reports: grid reports and banded reports. Grid reports are 
customizable and banded reports are not customizable. 

 This icon signifies grid reports. 
 This icon signifies banded reports. 

 

References: Refer to the following handouts in the Documentation section 
of the SSIS Fiscal Training website when working with reports and grids. 

• Print Options for Grids and Grid Reports 
• Print Options for Banded Reports 
• Grid Options in SSIS 
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Blank Voucher 
This report prints a blank voucher/invoice. Use this report to send to a vendor if 
your agency uses pre-printed vouchers.  
 

 

Blank Voucher  

 
 

 

Hint: This is a banded report and is not customizable.   
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Service Arrangement 
This report lists all Service Arrangements that meet the selected criteria on the 
Setup tab. This report has the option to include payment information. Use this 
report to monitor service arrangements and associated payments. Included in this 
report are the Units and Rate as well as the Remaining Units and Remaining 
Amount.  

 
 
 

Service Arrangement  

 
 
 

Hint: This is a banded report and is not customizable.   
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Service Arrangement Detail 
This report displays a grid of all Service Arrangements that meet the selected 
criteria. All Service Arrangement fields are available in the grid, which can be 
customized. Selecting Multi-Row Report displays additional fields, including 
Remaining Amount and Remaining Units. 
 
Use this report to monitor Service Arrangements and associated payments.  
This report is helpful at the end of the year to verify that there are enough units to 
cover services. This report is also useful at the end of a year to list which Service 
Arrangements may need to be created for the upcoming year. 

 

Service Arrangement Detail  

 

 

Hint: This report is a grid report and is customizable.  
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Service Arrangement Group 
This report lists all Service Arrangement Groups that meet the selected criteria. 
You have the option to include Service Arrangements and/or Payment information.  

 
Use this report to monitor all Service Arrangement Groups entered. This report is 
helpful to review what is available and what has been spent. Every Service 
Arrangement and/or Payment associated with the Service Arrangement Group is 
listed.  

 

Service Arrangement Group  

 
 

Hint: This report is a banded report and is not customizable.  
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Service Arrangments without Placements or Locations 

This report lists Service Arrangements that are associated with the selected 
Substitute Care Services and do not have a Placement or Location entered for the 
corresponding dates of service. This report can be run by Department, Unit or 
Worker.   

Use this report to verify that all Placements and Locations are entered and 
correspond to the appropriate vendor listed.  
 
Service Arrangements without Placements or Locations 

 

 

Hint: This report is a grid report and is customizable.    
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Voucher by Client & Voucher by Vendor 
Voucher by Client and Voucher by Vendor reports are very similar. The Setup tab 
and Preview tab are the same for both reports; the difference is how the results 
are sorted. Use these reports to create Pre-printed Vouchers that can be sent to 
vendors to submit as an invoice.  

 

Voucher by Client 
This report groups the vouchers by client so an individual voucher is created for 
each client. If there are Service Arrangements that are non-client specific, they 
are all grouped together into one voucher.  

 
This report is sorted by: 

1. Payee Vendor 
2. Non-Client Specific Service Arrangements  
3. Client Name 

 
Information on each voucher is sorted by BRASS Service Code. 

 

Voucher by Vendor 
This report creates one voucher for a vendor that includes all Service 
Arrangements that meet the selected criteria. A voucher may have Service 
Arrangements for multiple clients and may include non-client specific 
arrangements.  
 
This report is sorted by Payee Vendor. 
 
Information on each voucher is sorted by: 

1. Non-client specific arrangements by BRASS Service Code 
2. Client-specific arrangement by client name by BRASS Service Code 

 
This report option groups the vouchers by vendor so a vendor receives a voucher 
with multiple clients grouped into one pre-printed voucher. 
 

Hint: These reports are banded reports and are not customizable.    
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Voucher by Client & Voucher by Vendor  
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