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If you are going to run these steps in a test environment prior to your production conversion to 
IFSpi, contact SSIS at SSIShelp@state.mn.us or 651-431-4801 

 
This document contains the steps that need to be completed when your county is upgrading to IFSpi.  
The steps are broken down into three sections; "Preparation", "Update and Test" and "Cleanup".  The 
summary table below lists a brief description of each step, the applications used for the step, along with 
the security function that is needed by the person completing this step.  Review this table ahead of time 
to make sure you have the right people available on the day of the conversion.  Detailed instructions for 
each step are on the pages following this table. 
 

Summary Checklist 
Description App Security Done 

Preparation- Complete steps 1 – 4 on the conversion date, before TriMin starts the conversion 
and after everyone is done with updates in IFS. No Vendor or Payment Information should be 
processed in IFS during this time. If you encounter an error on steps 1 – 4, contact the SSIS Help 
Line (651-431-4801)  
1 Verify all Payment Batches have 

been processed 
SSIS 
Worker 

Fiscal Default Activities 
If all batches have not been processed, you 
will need people with the following security, 
depending on what is left to do: 
Submit Payment Batch Request (SSIS 
Worker) 
Administer System (SSIS Admin) 
Process a SSIS payment batch (IFS) 

 

2 Verify all Vendor Import errors 
have been addressed 

SSIS 
Worker 

Fiscal Default Activities 
If unresolved errors exist, you will also need: 
Administer System (SSIS Admin) 
Add/edit/delete vendors (IFS) 

 

Steps 1 and 2 must be completed before continuing 
3 Disable the Payment and Vendor 

Interfaces 
STOP Call the SSIS Help 
desk – to update the 
pymtvar.settings on the SSIS 
server. 651-431-4801 
 

SSIS 
Admin 

Administer System 

 

4 Create a Payment Batch that will 
be used after the IFSpi 
conversion 
 
 
 
 

SSIS 
Worker 

Create Payment Requests 
Approve Payment Request 
 

 

Update and test - The following steps coincide with the IFSpi conversion performed by TriMin staff 
or your installer. Complete steps 5 - 11 after the IFSpi conversion is complete. 
5 TriMin or your installer  will 

notify your primary contact that 
the conversion is complete and 
you can now begin step 6. 
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Summary Checklist 
Description App Security Done 

6 Update the Server Settings SSIS 
server 

SSIS server access  

7 Verify the Vendor Interface is 
working correctly. 

IFSpi Edit vendors 
 

 
 

SSIS 
Admin 

Administer System  

8 Update the Payment Interface 
Settings 

SSIS 
Admin 

Administer System  

9 Verify the Payment Interfaces 
are working correctly. 

SSIS 
Worker 

Submit Payment Batch Request  

SSIS 
Admin 

Administer System  

IFSpi Process a SSIS payment batch  

Cleanup  
10 Vendor Clean up IFSpi Edit Vendors  

11 Cancel the warrants if test 
Payment Request were used 

SSIS 
Worker 

Create Payment Modifications  

IFSpi Cancel warrants  
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Preparation 
Complete steps 1 – 4 on the conversion date, before TriMin starts the conversion 
and after everyone is done with updates in IFS. No Vendor or Payment 
Information should be processed in IFS during this time. If you encounter an error 
on steps 1 – 4, contact the SSIS Help Line (651-431-4801) 
 
Refer to the Summary Checklist on page 1 for security functions needed to perform these steps. 
In the preparation steps you will make sure that processing for the Payment and Vendor interfaces is 
complete and turn off the interfaces.  You will create a test Payment Batch, which will be used to test the 
interfaces after the conversion is complete. 
1) Verify all Payment Batches have been fully processed by checking that no Payment Batches have a 

Batch Status of "Submitted": 
a) In SSIS Worker, select Searches/Logs / Payments / Payment Batch Search. 
b) Search for Payment Batches using the following search criteria: 

Owner: Blank out the value in this field 
Batch Status: Submitted 

c) If any Payment Batches have a Batch Status of "Submitted", processing of these batches must 
be completed before continuing.  This will prevent unforeseen errors that may occur if you wait 
until after the conversion to IFSpi to process batches that have been submitted in SSIS. 

2) Verify all Vendor Import errors have been addressed: 
a) In SSIS Worker, select Searches/Logs / Interface Log 
b) Search the Vendor Interface Log using the following search criteria: 

Date Range: Custom 
From: Yesterday’s date 
To: Today’s date 
Interface Log Status: Error 
Interface Log Type: Vendor Import 

c) Correct errors as you normally would to prevent unforeseen problems that may occur if you wait 
until after the conversion to IFSpi to correct errors. 

d) Manually run Vendor Import. This will ensure that all errors have been corrected and that 
nothing is waiting to be imported.  
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5) TriMin or your installer will notify your primary contact that the conversion is complete and you can 
now begin step 6. 
 

 
This completes the preparation steps.  The remaining steps are to be completed 
after the IFSpi conversion. 
 
 

NOTE: The IFSpi conversion process may involve considerable time 
before you can continue with the remaining steps. Contact TriMin or 
your installer if you have questions



 

Social Servi
SSIS/IFSpi I

Update
perform
Compl
 
In these s
Vendor an

 
6) Updat

a) G
b) S
c) S
d) S

i) 

ii)
iii

 
iv

SS

ces Information S
Interface Setup I

e and Tes
med by TriM
lete steps

steps you will 
nd Payment i

te the Vendor
Go to the SSIS

elect Start, th
elect "SSIS S
elect the “Co

Select the 
Connectio

) Click on th
) Click on th

v) Update the

K

HostN

Databa
(Serve
name)

User_N

SIS/IFSp
S

System (SSIS) 
nstructions SQL

st – The fo
Min staff or
s 6 –11 af

update the in
nterfaces. 

r Interface Se
S server 
hen select “Pr
Server", then s
unty Account
“MSSQL” SQ
n Information

he "Change D
he "SQL Serve

e values for th

Key 

ame The
Exa

ase 
er 
) 

Nam
Exa
Dat

Name Sys
SSI
This
CPY
CPY
Th
the
and
co
 

pi Interfa
QL Serv

 Server – Statew

ollowing st
r your inst
fter the IF

nterface settin

ettings on the 

rograms” 
select “Vendo
ting System C
QL Server driv
" 

Driver" button
er Database" 

he following "

e name of the
ample:  BECS

me of the IFS
ample: if curre
tabase name 

stem user pro
IS. 
s user will on
YMTHDR, CP
YMTCNF, VN
is IFSpi us
e SQL serv
d have righ
unty numb

ace Setu
ver - Sta

wide                    

teps coinc
aller. 

FSpi conv

ngs to work w

SSIS Server

or Import” 
Connection Se
ver in the drop

checkbox  

Key" fields lis

SQL

 Descri

e SQL Server 
SQL 

Spi database o
ent IFS library
will be IFXC2

ofile that runs 

ly have Read
PYMTREQ, C
NIMPORT and
ser profile 
ver for db a
hts grante
ber) in the 

up Instru
atewide

                          

ide with th

version is

with IFSpi, turn

r: 

ettings” tab 
p down below

sted below.  

L Only 

ption 

host 

on the SQL S
y name = IFX
27Spi.   

the Vendor Im

d/Write access
CPMBATST, C
d SSISVNDR
needs to e

authority p
d to IFXCx
QSys libra

uctions 

                         

he IFSpi co

s comple

n the interface

w "County Acc

Server 
XC27, new 

mport to 

s to 
CPYMTERR,

R tables.   
exist on 
purposes 
xxDpi(xx = 
ary. 

 

Updated 6
             Page 6

onversion 

ete. 

es on, and tes

counting Syst

 

Val

 

XXXXXXS
Where XX
= current 
library 

 

SSISUSE

6/13/11 
of 11 

st the 

tem 

ue 

Spi 
XXXXX 
IFS 

ER 



 

Social Servi
SSIS/IFSpi I

e) C
f) C

O

7) Verify

SS

ces Information S
Interface Setup I

K

Passw

 
 
 

Click on the “S
Click on the "T
One of the follo

“Connectio

“Connectio

 
 

y the Vendor I

SIS/IFSp
S

System (SSIS) 
nstructions SQL

Key 

word Set
crea
 
For
wor
 

Save” button 
Test Connectio
owing messa
on was Succe

on Failed”  

Interface is w

pi Interfa
QL Serv

 Server – Statew

t up a non-exp
ated above. 

r security reas
rksheet. 

on" button. 
ges will displa

essful”  If th
nee
If th
get 
480

working correc

ace Setu
ver - Sta

wide                    

SQL

 Descri

piring passwo

sons, do not e

ay: 
is message d

eded on the se
is message d
this message

01). 

ctly. 

up Instru
atewide

                          

L Only 

ption 

ord for the sys

enter the valu

displays, you 
erver 
displays, repe
e, contact the 

uctions 

                         

stem user 

ue on this 

have comple

eat steps a thr
 SSIS Help L

 

Updated 6
             Page 7

Val

 

ted the chang

rough f.  If yo
ine (651-431-

6/13/11 
of 11 

ue 

 

ges 

ou still 
-



SSIS/IFSpi Interface Setup Instructions  
SQL Server - Statewide 

 

Social Services Information System (SSIS)  Updated 6/13/11 
SSIS/IFSpi Interface Setup Instructions SQL Server – Statewide                                                                                     Page 8 of 11 

a) In IFSpi, edit a current SSIS vendor. Select a vendor and insert an “X” at the end of the vendor 
name.  This will be changed back in the cleanup process. 

b) Enable and run the Vendor Import: 
i) In SSIS Admin, select Tools / Interface Settings 
ii) Select the "Vendor Import Settings" tab 
iii) Select "Enable Current Interface Job" on the Action Menu. 
iv) Select “Run Current Interface Job” on the Action Menu. 

c) Check the Interface log: 
i) In SSIS Worker, select Searches/Logs / Interface Log 
ii) Search the Vendor Interface Log using the following search criteria: 

Date Range: Today 
Interface Log Status: Leave blank 
Interface Log Type: Vendor Import 

iii) Verify the interface ran successfully 
d) Use Bus Org Search to verify the new vendor was updated in SSIS. 
 

8) Update the Payment Interface Settings in SSIS Admin. 
a) In SSIS Admin, select Tools / Interface Settings 
b) Select the "Payment Request Settings" tab 

i) Update the values for the following "Setting" fields listed below. 

SQL Server 
Setting Name  Description Value 

Schema The name of the database where the IFSpi 
interface tables are located. 
Example: if current IFS library name = IFXC27, 
new Database name will be IFXC27Spi 

XXXXXXSpi 
Where XXXXXX = 
current IFS library  

Server Name of the SQL Server where the IFSpi 
interface tables are located. 
Example:  BECSQL  

 

Username System user profile that runs the Vendor Import 
to SSIS. 
This user will only have Read/Write access to 
CPYMTHDR, CPYMTREQ, CPMBATST, 
CPYMTERR, CPYMTCNF, VNIMPORT and 
SSISVNDR tables.   
 

SSISUSER 

User Password Set up a non-expiring password for the system 
user created above. 
For security reasons, do not enter the value on 
this worksheet. 
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c) Check the Interface Log: 
i) In SSIS Worker, select Searches/Logs / Interface Log 
ii) Search the Payment Interface Log using the following search criteria: 

Date Range: Today 
Interface Log Status: Leave blank 
Interface Log Type: All Payment Interfaces 

iii) Verify the Payment Interface Request ran successfully.  If the log does not display an entry, 
go back to Step 8 and check your settings.  Correct if necessary and repeat Step 9b.  If there 
is still no log entry, contact the SSIS Help Desk. 

d) Enable and run the Payment Batch Status Interface: 
i) In SSIS Admin, select Tools / Interface Settings 
ii) Select the "Payment Batch Status Settings" tab 
iii) Select "Enable Current Interface Job" on the Action Menu. 
iv) Select “Run Current Interface Job” on the Action Menu. 
v) The default scheduler in IFSpi is set to run the validation routine every 15 minutes.  

You may have to wait for this interface to run.   
e) Check the Interface Log: 

i) In SSIS Worker, select Searches/Logs / Interface Log 
ii) Search the Payment Interface Log using the following search criteria: 

Date Range: Today 
Interface Log Status: Leave blank 
Interface Log Type: All Payment Interfaces 

iii) Verify the Payment Interface Batch Status was successful.  If Payment Batch Status Interface 
does not display an entry on the log, repeat Step 9d.  If still no entry, contact the SSIS Help 
Desk.   

f) Verify the Payment Batch has the following values: 
Batch Status: Submitted 
Submission Status Successful 

g) In IFSpi, process the batch and print the check. 
h) Enable and run the Payment Confirmation Interface: 

i) In SSIS Admin, select Tools / Interface Settings 
ii) Select the "Payment Confirmation Settings" tab 
iii) Select "Enable Current Interface Job" on the Action menu. 
iv) Select “Run Current Interface Job” on the Action menu. 

i) Check the Interface log: 
i) In SSIS Worker, select Searches/Logs / Interface Log 
ii) Search the Payment Interface Log using the following search criteria: 

Date Range: Today 
Interface Log Status: Leave blank 
Interface Log Type: All Payment Interfaces 

iii) Verify the interfaces ran successfully.  If Payment Interface Confirmation does not display 
with a status of Successful, repeat Step 9h.  If still no entry, contact the SSIS Help Desk.   

j) Verify the Payment Batch has the following values: 
Batch Status: Paid 
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k) Verify the Payment Requests in the batch have been updated with the correct "Warrant/GL 
Number", "Warrant/ Eff. Date", and "Warrant/GL Amount". 

This completes the update and test steps.  You are ready to do the cleanup. 
 

Cleanup 
Complete steps 10 – 12 after the Update and Test, steps 6 – 9 are complete.   
Refer to the Summary Checklist on page 1 for security functions needed to perform these steps. 
In the cleanup steps you will cancel the warrant if test Payment Requests were used and notify SSIS that 
your conversion is complete.   
10) Vendor 

a) In IFSpi, remove the “X” that was added to the vendor selected in step 7a.  the record will update 
in SSIS the next time the Vendor Import process runs  

11) Payment Requests 
a) If actual Payment Requests were used to test the Payment Interfaces, no cleanup is required. 
b) If test Payment Requests were used to test the Payment Interfaces, the warrant must be 

cancelled in both SSIS and IFSpi. 
i) In SSIS Worker, cancel the payments by selecting one of the test Payment Requests and 

select "Create Cancellation".   
(1) Include a note in the "Remittance adv. desc. /reason" field indicating these payments 

were used to test the new interface to IFSpi. 
Both Payments will display on the Cancellation screen and both will be cancelled 
when you click on the "OK" button. 

ii) In IFSpi, cancel the warrant created for the test batch. 
iii) Destroy the warrant. 


