Presenter

SSIS Repository: The Whys and Hows

Overview

The SSIS State Repository is a statewide database that consists of client information.
The SSIS Repository program creates a file for upload to the SSIS State Repository.
The data is used to create reports for the federal government and for state analysis.

These are some of the reporting requirements met by completing uploads in the
Repository:

o AFCARS (Adoption and Foster Care Analysis Reporting System)

o NCANDS (National Child Abuse and Neglect System

o ESEA (Elementary and Secondary Education Act — Title | School Report)
e SELF (Support for Emancipation and Living Functionally).

Data is also submitted to the Institute for Applied Research for Parent Support Outreach

and the Minnesota Permanency Project.

Security

A person must have the function of Administer County Repository in his or her Role in
SSIS Admin to run the Repository.

Repository Speed Buttons

e 9515 Repository 5.2.3.4
File  Actions Help

P @ Gy

Speed buttons are for the Read, Results, and Upload screens. The same options are
located under the Actions menu option.

5515 Repository 5.2.3.4

Sl Actions
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Repository Read Functionality

A Read is the first step in using the Repository. This process gathers information
together and checks for errors and/or prepares the information for the upload.
The Read takes from 15 minutes to several hours depending upon the size of the agency
database and the amount of data changed since the last read. The read process creates a
file of added, changed, and deleted data since the last read.

Steps for a Successful Validate Only Read

1.
2.

Click the Read speed button or select Read from the Actions menu.

Click the Clear button at the bottom of the screen to clear the results of the

previous read.

Select the Validate Only option button and check the Trickle Mode box. The
Validate Only option is used when you want to only view the errors. The
Validate Only read and Trickle Mode are much faster and consume fewer disk

resources.

Select the Begin Date To Read at the top of the screen. Set the begin date to a
relevant date for your purposes such as matching the date of the current AFCARS

reporting period (April 1 or October 1).

Read 5.2.3.4

Begin Date To Read |10/1/2008 | f+ Walidate Only Today's Date (1141042008

. { |
v Trickle Mode Eeatllpbdhl Courty Server Code "317
tozt Recent Read Status

Date |11H1DH2DEIB'|5:3?:22
Statusz |F|eading 104142008 to 1141042008

Ready To Upload Count {0 Error Log Count |0

tost Recent Upload to State Repozitary
Date |02/06/2008 13:00: 24

Status |Upluaded 11/01/2007 ta 02/06/2005

FProgress
Deleted Markers Copied 1 ggm-g:gﬁ_ﬁggggg oET ~
Error Records wiitten 0 T T -

aP_RPT_DIS&BILITY

State Records 'iitten 0 AP LEAD _AGEMCY

AP REFERRAL

AP _ALLEG_APPEAL

APRPT_ROLES v
Fead and Validate T ables
EERRENNNERNRRREEENN 54 /133
Table: SPD_CLIEMT
EERRENNNRRRENEEN 545 /1481

| Cancel Read

Marking records associated with placements. ..
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What are These Fields on the Read Screen?

=

Mozt Recent Bead Status

e T el B

Date |11/17/2008 15:06:10

Status |Heading 24642008 to 11/477/2008

Ready To Upload Count ||:| Error Log Count |[5475

Mozt Becent Upload to State Beposgitony

Date |02/06/2008 13:00:24

Status |L||:|||:|aded 11401/2007 bo 02A06/2002

Most Recent Read Status

This section displays the date, time and status of the last read. The possible values for the
most recent read status are:

Cleared — Clear was clicked to clear out date from a previous read.
Reading — the data is in process of being read
Read — A Create Upload File read was successfully completed.

Read-Cancelled — The Cancel Read button was clicked during a previous read
and the data is probably incomplete.

Validated — A Validate Only read was successfully completed.

The Ready to Upload Count includes the number of records to be uploaded and the
Error Log Count displays the number of errors. Don’t worry about the size of this
number — you will filter the error list to exclude old errors.

Most Recent Upload to State Repository

This section includes the status of the most recent uploads of the repository and the date
of the status.

Uploading — the data is in the process of uploading or the previous upload was
interrupted.

Uploaded — The upload was successfully completed.
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Progress

Frogress

Deleted Markers Copied 1] FPERSOM_WORKE 91 rows, 2 =, 45 rows's. S
) PERSOM_SCHOOL ¥ rowes, 1 ., 7 rowats,

Error Records Wiitten 0 PERSON_INCOME 4 rows, 1 5., 4 rows/s.

State Records Written 25561 PERSOM_ILS 27 rowes, 1 5., 21 rowsds.

FERSOMN_ADDRESS =REF 155 raws, 35,51 n
ADDRESS 432 rows, 7 5., B1 rowsds.

Fead and “alidate T ables

AEENEEEENNENENEENENEENENNENNEEENEEEEEEE 1267133
Table: PERSON
0/ 4060

The Progress section of the Read screen displays information as the read is running and
also provides information about the tables that have been read.

Deleted Markers Copied displays the number of records that were deleted in SSIS so
that the information can also be deleted from the State Repository.

Error Records Written is the total number of Repository errors logged for the read.
State Records Written is the number of database rows copied for upload to the state.
The names of the tables and the number of rows read display in the Progress section of
the Read screen. The names of all the tables display in this section including tables that

are skipped during the read.

The Read and Validate Tables progress bar displays the percentage of tables read.
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Filter Screen

Filters Order
Errar Types Report Period First
w| 4024 - Provider State or Intercomp State - Prirnany Wwiorker -
4025 - Attending school district Start [107/01/2008 [ | [Pimary _ [
v 4026 - bMonthly foster care amount P woark [ Descending
4027 - Client Disability - Required for CSR (Cle rimary ¥ or.ers [~ Page Break
v 4030 - Placement Review Date v M arty Anine Able | -
4031 - At least one race per client | Joanne &nderson B eEEE
v 4032 - Placement Autharity to succeed Palice | BAD DATA, E;":"-D DAT
v 4033 - Digability information far child in placerns v| candace barick |"~"'~""3'”*'~Elf'3'UIII Label ﬂ
v AN34A . Frastar Parant Familn Stochire v v Man Beman I_ Tizseemehs
& BECARS &l O MHone Sl seenns
F et - —_ W EDnrad Enntractur i
Adhos v| C5 CRPE Third
i | Ay D ahlic Errar Type -
Field | | |||# D Training DD Err Top _ =~
Valus | v| Ruth Des5aer [ Descending
v| Beth Dewyre w
™ Patial Match From Start [~ Mot T
{+ Partjal Match drypwhere (e Al £ Mone
Defaultz QF. Cancel

Clicking the Results button displays the Filter screen used to filter results of a Repository
read. This screen can filter by Error Types, Start Date, Worker or other parameters,
e.g., check Error Type AFCARS when working on an Upload for the AFCARS Report.

Error Types
e ———

Filters
Error Types

{0002 - Person haz more than one open placer &
00713 - Continuous Plomnt Start Date, <mm/dd
01023 - Continuowz Plemnt End Date, <mmddds
1004 - Individual Flacement iz clozed but Cont
4008 - S pecify whether there iz a previous adc
4009 - Hiztarical First Bemowval Date iz newer b
4010 - OHP Plan

4016 - Mizzing or Undetermined Placement Au

AN - Frastar carstak =r hisnanie indicator

" AFCARS v Al " Mone

ERT

OIS ] P e ] 1 (A [

The Error Types found on the Read display in the Error Types section of the Filter
screen display in error number order. Select the errors for which you want to view results
by clicking on the check box before the error number. Note: The error number does not
display in the list if there were no errors found in the read for that error. Option buttons
found below the list of error types allow some types to be selected automatically. The
AFCARS button will select all error types that are applicable for AFCARS.
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Adhoc

Adhaoc

Field | |

E rror Description

Report Element

[t

‘Workgroup Label

Yalue

Adhoc
Field |Err|:ur Drezcription j

Walue |F'Iau:emenli

" Partial M atch From Start I Mot
f« Partjal M atch Anypwhere

The Adhoc section allows additional filtering. Select error types when using the Adhoc
section of the Filter screen.

The drop-down list for field displays four options for customized filtering as well as a
free text field (Value) to enter the information by which you would like to filter.

Partial Match from Start or Partial Match Anywhere allows selecting records where
the value is at the start of the field or anywhere in the field.

The Not check box can be used for additional filtering. You may want all AFCARS
errors except for those related to Placement. Select Error Description as the Field and
enter Placement as the Value and check the Not check box. This will generate AFCARS
errors that do not contain the word “placement” within the description.

Report Period

Repaort Period
Start [10/01/2008  +|

It’s important that you select a Start date for the report period as old errors may display
in the results section if a Start date is not selected. Either the first day of the AFCARS
period or the first day of the month is advised.
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Primary Workers

Fl

rimary ‘workers

o T [ P ) e [ [ T

L

Gina Gmeyer ”~
b ark. Grower

thereza hill

Pam Hodgzaon

Deanna Holte

Ellen Huber

Tammy Huberty

Ginaz Intern

DanJ - Judd

Pat Jacobson

Thom Jones

Jane Marie Keller w

v AL " Mone

the entire list.

O

rder

Crder

First
|F'rimar_l,l Worker ﬂ

[ _Dgscendin__g
v i i

Second
|'W'-:urkgr-:uup Label j
[ Degcending

Third

|Err|:|r Type j

[ Descending

Only primary workers with errors are listed. Select None to deselect all of the workers.
Check desired check boxes to select multiple workers if desired. Checking All will check

Use the Order section to select the order in which the errors display on the Results screen

needed.

Click OK to generate the report.

and on the printed Non-Compliant Data Report. Select a First, Second and Third sort as
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Results

Results 5.2.4.5

History Fezultz of Last "Read"
Timestamp |Status |Ga|:| A Beards fo lnlaes lﬂi
11/19/2008 09.52:47  Validated 10/01/2008 to 11/19/2008 -

11/19/2008 095221 Reading 10/1/2008 to 11/19/2008 Errors |8564
11/19/2008 095215 | Cleared T pe G iblntals tar ] S

11/17/2008 15:13:07 | Read 02/06/2008 to 11417 /2003

Count |T_I,I|:|E|Descri|:utiu:un L
10/21/2008 09.23.:26  Read 02/08/2008 to 10/21 /2008

13 0002 Perzon haz more thah o

07/03/2003 125343  Read 02/06/2008 to 07 /03,2003 50013 Continuous Plomet Skart
0542042003 11:58:51  Read 03401 /2008 to 05/20/2008 w
04/21/2008 151712 Read 02/06/2008 to 04/21 /2008 2| e >
MNon-Cornpliant Data - 8220 filkered recaords

Type |ReportEle... |Client |Warkgr0up |WI3 En... | Frimary War... |S| Lnit |Date I:l
4033 AFCARS FC H Becker, James [S515 F Becker Mary CP Azzess Beman, Man Man's Unit o sz —
4060 AFCARS FC H Becker, James [S515 F Becker Mar CP Azzess Beman, Man Man's Unit M2
B002  AFCARS FC H Becker, James [S515 F Becker Mam CP Aszess Beman, Man Man's Urit () g P
B004  AFCARS FC H Becker, James [S515 F Becker Mam CP Agzzess Beman, Man Man's Unit M2
A005  AFCARS FC H Becker, James [S515 F Becker Mam CP Aszess Beman, Man Man'z Unit [ g
027 C5R Black, Sheila [S515 Pe Black Sheila CP Azzess Beman, Man Man's Lirit

027 CSR Black, Marian [S515 Pr Black Sheila CF Azzess Berman, Man Man's Lt

4031 CMHRS, C5R Black, Sheila [S5IS Pe Black Sheila CP Assess Beman, Man Man's Linit

4031 CMHRS, CSA Black. Marion [S515 Pr Black Sheila CF Assess Beman, Man Man's Unit

4022 AFCARS FC H Brown, Tom [S515 Per Brown Lucy CP Case M Beman, Man Man's Unit 0419/21
4026 AFCARS FC H Brown, Tom [S515 Per Brown Lucy CP Case M Beman, Man Han's Unit 0419/21
4027 CSR Brown, Charle [S515 P Brown Lucy CP Case M Beman, Man's Unit

Error Description

Client Dizability - Required for C5R [Chent Summary Repart] - Screen; Participants/Clients folder

|Err0r Types: 0002, 00713, Q023, 4002, 4009, 4010, 4016, 4020, 4021, 4022 FEilter | Frrint LCloze |

The Results screen displays the errors from the most recent read. The History section
displays information on the history of the repository — reads, uploads, and clears.

The Results of Last Read section displays records to upload and total number of errors
from the last read.

The Type Subtotals for All Errors displays the total number of errors for the last read of
the Repository broken down by error type. The Non-Compliant Data section includes
information on error types, reporting elements, client, workgroup, and assigned worker-
related information.
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Error Description

I el

Errar Descriptiorn

Client Dizahility - Required for CSR [Client Summarny Report] - Screen: Participantz/Clients folder

|Errur Types: 0002, 0013, 0023, 4008, 4009, 4010, 4016, 4020, 4021, 4022 Eilter Pririt | Cloze |

The Error Description displays the error description for the error selected in the Non-
Compliant Data grid. The Error Description includes the entry screen for satisfying the
error. The Error Types field displays the filter options that are selected.

Creating the Non-Compliant Data Report

Click the Print button on the Results screen. The AFCARS/NCANDS Non-Compliant
Data Setup screen displays with a default of Preview selected for Report Destination.
Click the Setup button to display the Print Setup screen.

Make the appropriate selections on the AFCARS/NCANDS Non-Compliant Data Setup

screen and click the OK button to preview or print the report. Click the Cancel button to
return to the Results screen.

Non-Compliant Data Report

Non-Compliant Data Report

Filters
Etror Types: 4057

Primary Workers: all
Report Period Start: 104012005

Crder By Primary worker(Page Break), Workoroup Label, Error Type

Error Type Counts

| Count | Type }_ Description |
| a| 4057 [Foster Parert appears too young or too old. Check individual provider birth year

Messages

Code [ Error g ReportEfement | Client Workgrotip WG End | Worker Sec. Worker [Umit Date

4057 | Foster Parent, pamimy nicelady, AFCARS FC #50, Shirt, Madge Shirt Madge  CW Huker, Ellen Serdna Divra Ellen Huber 03/29/2006 -
appears too young or too old. Check | #51 Foster (5515 Persong Aszessment Moslen Removal Ds
inclividual provider birth year - Screen: | Caretaker Birth 116078165) 01/25/20086 (S51S
Inclividual ProviderProvider Entry ear WG 116073154)

4057 | Foster Parert, pamimy nicelady, AFCARS FC #50, Short, Milie May | Shott Mark CP Huber, Ellen Ellen Huber 024012006 -
appears too young or too old. Check | #51 Foster JR (SSIS Case Managemert Removal Ds
incividual provider birth year - Screen: | Caretaker Birth Persond 024 7i2006 (5515
Inclividual ProviderProvider Entry “ear 116078223) WG 1160145580

The filter information prints on the top of the first page of the Non-Compliant Data
Report. The filters and sort-order selected on the Filter screen prints. The Report
Period Start Date prints if a Start Date is selected on the Filter screen. The filter
Report Period Start Date does not print if a Start date is not selected.
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The report also includes error type subtotals and the Messages section of the report
includes the error type number, error message, report element, client, workgroup, and
assigned worker information.

Completing the Repository Process

Here’s a list of Repository Best Practice Steps:

1. Do a Validate Only Read to check for errors.

2. Fix the errors using a filtered list appropriate for your purpose, i.e., AFCARS

errors for the current AFCARS reporting period.

Do another Validate Only Read.

4. Fix errors and continue this cycle until you are satisfied that all of the errors that
can be fixed are resolved.

5. Complete a Create Upload File Read. This prepares the data for the actual upload
process. How? Return to the Read screen and select Create Upload File and
Trickle Mode. The system will insert a Begin Date to Read for you. It will
default to the last date that data was successfully uploaded to the State Repository.
Leave the default date the system inserts. Changing this date to an earlier date
will make your Read take longer by including data that has already been uploaded
to the State Repository. Changing this date to a later date will create a gap in your
date, and you will be asked to send a new upload.

w

Read 5.2.4.5

Begin Date To Read |2/6/2003 w | [ Walidate Dnly Today's Date |11/20/2008
[v Trickle Mode > e County Server Code |1

Most Recent Read Status
Date |_| 171572008 09.52.47 If checked, DB process will pause every row so as not to consume as rpluch syskem resource., i

6. Complete the Upload Process. The Upload screen is used to transmit the data
from your agency database to SSIS for reporting. The Upload speed button and
menu options are only available when a Create Upload Read has been completed.

BTN 10l e Y e VAR E A BT A AL APl | | s 2 P S

e 9515 Repository 5.2.4.5

Upload 5.2.4.5
History Resultz of Last "Read"

Ackions
Timestamp Status Gizp | Records to |Jpload {43252
@. i Read 09/25/2001 11:02:55  |Read 01/01/2007 to 09/25/2001
. 07/30/2001 11:28.07 | Read 06/29/2001 to 07/30/2001 Erors |12232
Results 07/30/2001 02:32.28  Read 06/29/2001 to 07/30/2001 Type Subtotals for All Enors

07/10/2001 103156 | Fead 06/29/2001 to 0741042001 Court [Type]Descriplion &
06/29/2001 153328 Uploaded 05/11/2001 to D6/23/2001  yes 124112001 o [ [mpe——
06/29/2001 10:48:59 | Fiead 05/11/2001 to 06/29/2001 e
03/28/2001 15:26:21 | Fiead 12/11/2000 to 0342842001 b
12/11/20001254:26  Uploaded 07/27/2000t012/11/2000 | na S >

Upload Progress
00;00; 00
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The Upload screen includes a History section that provides timestamp, status, and any
gaps. If there is a gap, the information displays in yellow.

Helpful Hints

“OHPP missing” errors such as 4010 may actually indicate that the Out-of-Home
Placement Plan is created but the provider is not associated to the OHPP.

Type Status Status Date Effective From Date | Bus Org Mame Effective Through D... | Mame 4
™ Out-ofHome Plac... Draft 1141342002 11,/13242002 1283142002 Ethan Jay Bigrlen
™ OutofHome Plac... Draft 12/02/2003 12/02/2003 01/31/2004 Ethan Jay Bierlen
:j Out-of-Home Flac... | Draft 12/04/2003 1240442003 014312004 Ethan Jay Bierlen .
3 Out-of-Home Plac... Draft 06/08/2008 06/01/2008 Mally's Foster Care 06/30,/2008 Ethan Jay Bierlen

} Out-of-Home Flac... Draft 07/14/2008 08/01/2008 Maolly's Foster Care 07/31,/2008 Ethan Jay Bierlen

It can be helpful to go to the Service Plans grid and use the optional column, Bus Org
Name, to verify that the associated bus org is correct.

Make a plan and a schedule for running Repository Validation Read reports. Based on
the problem areas, and who enters what information, decide report frequency (monthly,
weekly) and recipients.

AFCARS Tips

“Repository Tips & Fixing AFCARS Errors” is available on CountyLink. The document
includes instructions on operating the repository, tips and notes for specific repository
errors that are related to AFCARS elements, and an upload schedule.

http://www.dhs.state.mn.us/main/idcplg?ldcService=GET FILE&RevisionSelectionMet
hod=LatestReleased&Rendition=Primary&allowInterrupt=1&noSaveAs=1&dDocName=
dhs id 008151

“AFCARS - SSIS Repository Cross Reference” is also available to assist you in
reviewing your county’s AFCARS results.

http://www.dhs.state.mn.us/main/idcplg?ldcService=GET FILE&RevisionSelectionMet
hod=LatestReleased&Rendition=Primary&allowlInterrupt=1&noSaveAs=1&dDocName=
dhs id 051983

AFCARS Buddies

Kenny Christenson
Peggy Lane
Kim Lunz
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