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Welcome to Minnesota Family Investment Program Basics for Employment

Services Providers. This is part 3 of the 3-part series.
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MFIP Basics for ES Counselors -- Part 2

Have your handout available:

MFIP Basics Series for
Employment Services Counselors

Available on the DWP and MFIP
Employment Services Resources web page,
under Training and Support.

It is best to have the handout for this course ready to use. The handout is called
MFIP Basics for Employment Services Counselors and is available on the DWP and
MFIP Employment Services Resources web page, under Training and Support.

Oct. 2014



MFIP Basics for ES Counselors - Part 3

THISWEBINAR COVERS PART THREE OF THE
MFIP BASICS FOR ES PROVIDERS COURSE.

Income eligibility: MFIP Assistance Standards

MFIP work incentives and calculating the grant
amount

Budgeting and grant determination

Employment Services referral process

THIS WEBINAR COVERS PART THREE OF THE MFIP BASICS FOR ES
PROVIDERS COURSE.

» Income eligibility: MFIP Assistance Standards
»  MFIP work incentives and calculating the grant amount
»  Budgeting and grant determination

»  Employment Services referral process
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INCOME
ELIGIBILITY

Let’s start with income eligibility for MFIP. Applicants must have an income within
certain guidelines in order to be eligible for MFIP. The Family Wage Level (FWL)
standard is used for all applicants at the initial income test.

A budget is calculated by the financial worker to determine if an applicant is eligible
for MFIP and also to determine the benefit amount for which that person is eligible.
The financial worker calculates the income for the MFIP family and compares it
against the MFIP Assistance Standard for that household size.
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TWO GRANT STANDARDS

Transitional Standard (not working)

» Family Wage Level (employed)

Two grant standards

The MFIP program uses two basic grant standards in grant calculations — the
Transitional Standard and the Family Wage Level.
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MFIP/DWP ASSISTANCE STANDARDS

FAMILY WAGE LEVEL | --eesereererrrrererereeeen- TRANSITIONAL STANDARD-sremeerememereeeee

# Eligible People Full Standard Cash Portion Food Portion
1 $464 $422 $250 $172
$829 $754 $437 $317
$1,090 $991 $532 $459
$1,328 $1,207 $621 $586
$1,530) $1,391 $697 $694
$1,755 $1,595 $773 $822
$1,913 $1,739 $850 $889
$2,114 $1,922 $916 $1,006
$2,314 $2,104 $980 $1,124
10 $2,507 $2,279 $1,035 $1,244
Each add'l person $191 $174 $53 $121

MFIP ASSISTANCE STANDARDS

Please refer to the MFIP Assistance Standards chart in your handout.

The first standard is called the Transitional Standard. This standard is used in
calculating a grant for families without earned income.
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MFIP/DWP ASSISTANCE STANDARDS

FAMILY WAGE LEVEL —eemememeemeee-- TRANSITIONAL STANDARD--------meememememeeme
# Eligible People Full Standard Cash Portion Food Portion
1 $464 $422 $250 $172
2 $829 $754 $437 $317
3 $1,000 $991 $532 $459
4 $1,328 $1,207 $621 $586
5 $1,530) $1,391 $697 $694
6 $1,755 $1,595 $773 $822
7 $1,913 $1,739 $850 $889
8 $2,114 $1,922 $916 $1,006
9 $2,314 $2,104 $980 $1,124
10 $2,507 $2,279 $1,035 $1,244
Each add'l person $191 $174 $53 $121

The second standard is the Family Wage Level. This standard is a “work incentive” and is used
in calculating a grant for families with earned income. The Family Wage Level is based on
110% of the Transitional Standard.

The treatment of earnings in MFIP allows incentives so that participants are always better off
working than not working. The grant for working families is calculated from a higher standard
(family wage level) rather than from the base (transitional standard) used for non-working
families.

By evaluating earned income against a higher level, and by having a substantial earned
income disregard, participants get to keep more of their earnings.
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MFIP/DWP ASSISTANCE STANDARDS

FAMILY WAGE LEVEL  eemseemerererrrmreerereeeen- TRANSITIONAL STANDARD-eremeerecemereeeee

# Eligible People Full Standard Cash Portion Food Portion
$464 $422 $250 $172
$829 $754 $437 $317
$4.000 $991 3532 $4579
$1,328 $1,207 $621 $586
ST530| IT.39T $697 3694
$1,755 $1,595 $773 $822
$1,913 $1,739 $850 $889
$2,114 $1,922 $916 $1,006
$2,314 $2,104 $980 $1,124
$2,507 $2,279 $1,035 $1,244

Each add'l person $191 $174 $53 $121

For example, a maximum grant amount for an MFIP family of 4 using the Traditional Standard
would be $621 in cash benefits and $589 in food benefits, for a total maximum grant of $1,207.
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Calculating
the

Family’s
Income

Now that we've looked at the Assistance Standards chart that is used to determine
the maximum grant amount for an MFIP family, let's look at how an MFIP family’s
income is calculated.
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Monthly Reporting Requirements

Household Report Form

Household
Report Form
(HRF)

Monthly Reporting

Most MFIP participants must verify their income and expenses each month. This is
called monthly reporting. This reporting is done by completing a Household Report
Form (HRF).

Monthly reporters will have their MFIP grant amount determined using
“retrospective budgeting.”
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MFIP Deductions:

MFIP Deductions

MFIP Provisions allow three deductions from Gross income.

Oct. 2014

11



MFIP Basics for ES Counselors - Part 3

MFIP Deductions:

Earned Income Disregard — 50%

Counted

Earned ‘Disragard_edij
Income i

The first is the Earned Income Disregard.

Disregard means earned income that is not counted when determining initial or
ongoing eligibility and calculating the amount of the assistance payment for
participants.

For MFIP households with earned income, 50% of the unit’'s gross earned income
will be disregarded when determining net income for monthly benefits.
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MFIP Deductions:

The second deduction allows for Child and Spousal Support.

Deduct child support, spousal support, child care support, and medical support that
a unit member pays to another household.

Oct. 2014
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MFIP Deductions:

Earned Income Disregard

Child and Spousal Support Deductions

Allocation

The third allowable deduction is called Allocation.

Allocation is a deduction allowed from a person’s income for the maintenance needs
of dependents not in the assistance unit. We can deduct part of a caregiver’s
income to cover the unmet needs of an ineligible spouse and /or and ineligible child
under the age of 21 who lives with the caregiver. This deduction is allowed if the
caregiver lives with and is financially responsible for the person.
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MFIP SIGNIFICANT CHANGE:

A supplement allowed when
income is at least 50% less
than the amount used to
determine the grant .

Limited to 2 in a |2 month
period.

Significant Change

MFIP has a significant change policy to address a decline of income. If a family experiences a
decline in gross earned or unearned income of 50% or more, a supplement may be issued. The
client must request this recalculation to be done by the financial worker and can only receive this
supplement twice in a 12-month period.

The key for you as a job counselor is to refer your clients to the financial worker when there is a
possible significant change situation.
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MORE
MFIP WORK INCENTIVES

» $5000 Asset Limit

MFIP policy incorporates certain “work incentives” for participants.

The first is the $5000 Asset limit.

Assets are defined as real and personal property owned wholly or in part by the client. When a
participant applies for MFIP, their assets must be below $2000.

Once on MFIP, a family can accumulate a total of $5,000 in assets, which is much higher than
other assistance programs.

Why do you think MFIP allows a higher asset limit before participants become ineligible
for this reason?

This allows clients to save up “emergency funds” for when they are off of assistance. This way, if
their car breaks down or they have extra expenses that make it difficult to pay rent this month,
they could have some savings to dip into instead of having to apply for MFIP again right away.

Oct. 2014
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MFIP WORK INCENTIVES

» $5000 Asset Limit

» Subsidized Child Care

.y,

1
&2

&4

Another work incentive is Subsidized Child Care.

Subsidized child care is available for MFIP participants through the MFIP Child Care Program.
You will learn more about the Child Care Assistance Program during the MFIP Employment
Services training.

Oct. 2014
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MFIP WORK INCENTIVES

> $5000 Asset Limit

» Subsidized Child Care

~ 50% Earned Income Disregard

And finally there is the 50% earned income disregard.

Families are always better off financially when they work. In addition to the earned income
disregard, working families can also receive both a federal earned income credit and the
Minnesota Working Family Credit (MWFC) when they file their taxes.

Many families are getting back $2000 - 4,000 in tax credits. Encourage your clients to file taxes
every month, February through April when the IRS Volunteer Income Tax Assistance (VITA) sites
are open. A mom with 2 kids gets only 6,384 (532 x 12) all year on MFIP, so these tax credits are
a big part of their annual income. They can file back 3 years for credits, too. These credits are
available to clients on each paycheck or as a refund at the end of the year when they file income
taxes.

Now that we have discussed the grant standards and the earned income disregard, let’s look at
an example.
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MFIP GRANT EXAMPLE

Household Size of 2

Earned Income =

$400/mo.

No unearned
income

Here’s an example of a family of two with earned income.

Take out the MFIP Grant Practice Calculation handout and your MFIP Assistance
Standards handout.

Complete the practice grant calculation for this example using a household size of
two with earned income of $400 a month. They receive no unearned income.
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|. Gross Earnings $400

2. Minus 50% (from line I) - $200
3. Equals Net Earnings for MFIP = $200.
4. MFIP Family Wage Level (HH2)

5. Minus Net Earnings - $200

6. Equals Difference =
7. MFIP Transitional Standard (HH2)
8. Monthly Grant Amount
9. Minus Unearned Income (if any) - $0
10. Equals MFIP Grant Amount =
I I. MFIP Food Portion
[2. MFIP Cash Portion
Gross Income $ + MFIP Grant $ =$ for total HH income.

Take a few minutes now to complete this form.

The first few lines are given to you. Remember to use the row for an eligible unit
size of 2.
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|. Gross Earnings

2. Minus 50% (from line 1)

3. Equals Net Earnings for MFIP
4. MFIP Family Wage Level (HH2)
5. Minus Net Earnings

6. Equals Difference

7. MFIP Transitional Standard (HH2)
8. Monthly Grant Amount

9. Minus Unearned Income (if any)
10. Equals MFIP Grant Amount

| I.MFIP Food Portion
12. MFIP Cash Portion

MFIP Grant Calculation Steps

Here are the MFIP grant calculation steps with the answers filled in. Compare your answers to
what is shown here. As you can see on your handout, you are given the information that this is a
household size of two with earned income of $400 a month. Because this family has earned
income, we will be using the Family Wage Level column of the Assistance Standards chart.

1. They have gross earnings of $400 a month. This information is already filled in for you on
the worksheet.

2. 50% of this amount, or $400 times .50, equals $200. This is the Earned Income Disregard.

3. When we subtract the earned income disregard from the gross earnings, we get the net
earnings for this household of $200.

4. Record the MFIP Family Wage Level for a HH of 2. You get this information from the
Assistance Standards Chart for a household of 2. It is $829.

5. For line 5, we have just copied the net earnings into this field.

6. Calculate the difference between the Family Wage Level and the Net Earnings for line 6.
This is $629.

7. Record the MFIP Transitional Standard for a HH of 2. This is $754.

8. Fillin for line 8 — Monthly Amount (smaller of Line 6 or 7).

9. There is no unearned income for this household, so this field will be zero.
10. Fill the grant amount we calculated — from line #8 -- $629.

11. Record the Food Portion from the chart for a household of 2.

12. Calculate the Cash Portion. We do this by subtracting the food portion from the calculated
full grant amount. This is the amount of cash remaining.

Gross Income of $400 + an MFIP Grant of $629 = $1,029 for total household income for that
month! Compare this against the maximum grant amount they would have been able to receive
if there was no earned income — that would have been $754 per month.
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Financial Workers must calculate the family’s income for a specific calendar month
in order to determine eligibility and the MFIP grant amount. This is called

“budgeting.”

We’'ll talk about two types of budgeting: retrospective budgeting and prospective
budgeting.

Oct. 2014
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Retrospective budgeting:
Income received in April
determines June’s benefit amount.

Participant
Receives
Income

Retrospective budgeting determines the monthly benefit amount by using actual
verified income received one month to determine the grant amount for a future

month.
For example, you would use April's income to determine June’s benefit amount.

The participant would submit verification of all income received during the month of
April by the 8™ of May (or the month after it is received).
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Retrospective budgeting:
Income received in April determines
June’s benefit amount.

Participant turns in
3 income verification
Participant by the 8™. Case is
Receives updated & notice is
Income _ sent to the client

: before the
effective date (15
of the next month).

In May, the Financial Worker will receive the verifications and update the case file
and computer. Adequate notice must be given before the end of the month notifying
the client of the MFIP grant amount to be received for June.
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Retrospective budgeting:
Income received in April determines
June’s benefit amount.

-

Participant
Receives
Income

Participant turns in |

income verification
by the 8%. Case is
updated & notice is
sent to the client
before the
effective date (15t
of the next month).

Benefit received
for June is
based on income
received in April.

The MFIP grant amount that the family receives in June is determined by the

income they verified for April.

Oct. 2014
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Prospective budgeting:
Income received in April
determines April’s benefit amount.

Prospective budgeting is always used for the first two months of eligibility.

Prospective budgeting is determining the client's income eligibility and benefit level
using anticipated income for the payment month. This is used primarily for new
applicants during the first and second months. Prospective budgeting is also used
for homeless units and migrant and seasonal farm worker units, which are exempt
from monthly reporting.

In prospective budgeting, an anticipated or actual income from the budget month is
used to determine MFIP benefits for the same month. For example, the amount of
income received in April will determine the MFIP benefit amount for April.
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The ES referral process begins when the County Financial Worker enters and
updates information in the MAXIS computer system. MFIP is then approved and it
determines must participate in ES.

Once MFIP eligibility is approved, and the MFIP grant is ready to be issued, a
referral is made to Employment Services.

Oct. 2014
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THIS COMPLETES PART THREE OF THE MFIP
BASICS FOR ES PROVIDERS COURSE.

Income eligibility: MFIP Assistance Standards

MFIP work incentives and calculating the grant
amount

Budgeting and grant determination

Employment Services referral process

THIS completes PART THREE OF THE MFIP BASICS FOR ES PROVIDERS
COURSE.

> Income eligibility: MFIP Assistance Standards

> MFIP work incentives and calculating the grant amount
> Budgeting and grant determination
> Employment Services referral process
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YOU HAVE COMPLETED PART THREE OF
MFIP BASICS FOR EMPLOYMENT
SERVICES PROVIDERS

Congratulations!

You have completed the MFIP BASICS FOR EMPLOYMENT SERVICES
PROVIDERS series!

Oct. 2014
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MFIP EMPLOYMENT
SERVICES TRAINING

MFIP Employment Servi aining Schedule at DHS

e ing(s) through TrainLink. e
mal - 3 days

8:30 - 4:00
each day

Register
through
TrainLink

Next step:

Learn more about Employment Services for MFIP participants!
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